
School of Business – Code of Academic Responsibility 

 for Students, Staff and Faculty 
  
I. Academic Responsibilities.  

  
It is the responsibility of faculty, staff, and students to create an academic community that is 

conducive to learning and the fostering of the free exchange of thought and ideas. This 

community is intended to be free from all forms of prejudice(s) that negatively influence 

learning, such as those based on age, ethnicity, gender, race, or religion, and national 

origin.  All faculty, staff, and students should treat one another with courtesy and respect.  
  

II. Faculty and Staff Responsibility.  
  

Every instructor or staff member (whichever is applicable) is responsible to provide the 

student a written syllabus within the first three (3) days of class which contains the 

information in sentences numbered 1 through 6:  
  
1. Inform the students of the objectives, content, assignments, policies on return of student 

work, and examination procedure in each course;  
2. Inform the students of the methods by which the instructor determines the final grade in 

the course;  
3. Inform the students of  all requirements that the student will be required to comply with, 

such as dress code, cell phone and pager use, etc. that the instructor believes to be proper, as 

well as the penalties for violation. 
4. Inform the students of the requirements of major papers and/or major examinations in the 

course;  
5. Inform the students of how class assignments will be made or posted. 
6. Inform the students of the policy of the faculty for student review of papers and 

examinations.  
  
Every instructor or staff member shall endeavor to meet the following: 
  
7. Ensure that every student has equal access to all course materials, assignments, and 

examination.  
8. Provide fair and impartial evaluation of all student performances, i.e., evaluating all 

students according to common criteria;  
9. Make oneself available for conferences with students during announced or posted office 

hours;  
10. Treat students with courtesy and respect at all times. Courtesy and respect do not 

prohibit strong criticism directed at the student's academic errors or scholarly works;  
11. Attempt to provide a learning environment that is free from all forms of prejudices that 

negatively influence the student(s) learning, such as those based on age, ethnicity, gender, 

disability, race, religion, or national origin.  
12. Adhere to the Class Attendance Policy as adopted by the university. 
13. Enforce and seek compliance with all University rules, regulations and policies. 
14. Enforce and seek compliance with all the laws, rules and regulations of the State of 

Oklahoma, and the Board of Regents of Oklahoma Colleges. 
15. Enforce and seek compliance with all the laws, rules and regulations of the United States 

of America as they may relate to the activities on this campus.    
16. Assume the positive obligation to confront students of suspected academic dishonesty. 

III. Student Responsibilities.   
  

Every student is responsible to: 



1. Attend class in accordance with the Class Attendance Policy of the University;  
2. Be attentive during class, and participate constructively in class discussions;  
3. Perform the work assigned in each course to the best of the students ability, and 

submitting the same on time or in a timely manner;  
4. Comply with all of the requirements that the instructor may demand for the course; 
5. Show respect for instructors and fellow students at all times; 
6. Comply with any and  all University rules, regulations and policies; the laws, rules and 

regulations of the State of Oklahoma; applicable rules and regulations of the State of 

Oklahoma Board of Regents; and the laws, rules and regulations of the United States of 

America as they may relate to the activities on this campus;    
7. Obtain any information (written or otherwise) provided by the instructor during any 

regularly scheduled class period not attended by the student, and promptly make up 

any  work or assignment that the instructor may allow.  
8. Abide by the University’s “Student Code of Conduct”;  
9. Inform the Office of Student Support Services of any disability that may interfere with the 

students’ ability to learn or perform the required tasks of the course; 
10. Comply with provisions and requirements of the “Academic Misconduct” Policy of the 

College of Business Administration. 
  
  

 IV. Academic Misconduct: 
  

The rights and responsibilities that accompany academic freedom are at the heart of the 

intellectual integrity of the University. Students are therefore expected to behave honestly in 

their learning. Cheating and other forms of academic misconduct undermine the value of an 

education for everyone, and especially for the person who cheats. Violations of the Academic 

Misconduct Policy can result in penalties ranging from grade reductions to suspension, 

dismissal, or expulsion from the University. 
  

a. Student Responsibility   
Misunderstanding of the appropriate academic conduct will not be accepted as an excuse for 

academic misconduct. If a student is in doubt about appropriate academic conduct in a 

particular situation, he or she should consult with the instructor in the course, the 

department chair, or the dean so as to avoid the serious charge of Academic misconduct.  
  

b. Definition and Criteria: 
Academic misconduct is defined as any activity that tends to compromise the academic 

integrity of the institution or subvert the educational process. Examples of academic 

misconduct include, but are not limited to:  
  

Conduct with respect to and during a quiz, examination, or similar evaluation: 
  
1. Possessing, referring to, or employing open textbooks or notes or other devices not 

authorized by the instructor.  
2. Looking at or using information from another person's paper.  
3. Communicating with, providing assistance to, or receiving assistance from another person 

in a manner not authorized by the instructor.  
4. Possessing, buying, selling, obtaining, or using a copy of any unauthorized materials 

intended to be used in or actually used in the preparation of a quiz or examination or similar 

evaluation.  
5. Taking a quiz or examination or similar evaluation in the place of another person.  
6. Utilizing another person to take a quiz, examination, or similar evaluation in place of 

oneself.  



7. Violating procedures prescribed to protect the integrity of a quiz, examination, or similar 

evaluation.  
8. Changing material on a graded examination and then requesting a re-grading of the 

examination. 
  

            Written and other assignments. 
  

1. Submitting an assignment purporting to be the student's original work, which has been 

wholly or partly created by another person.  
2. Submitting or presenting as one's own the work, ideas, representations, or words of 

another person without customary and proper acknowledgment of sources.  
3. Knowingly permitting one's work to be submitted by another person as if it were the 

submitter's original work.  
4. Submitting the identical or substantially the same assignment to fulfill the requirements 

for two or more courses without the approval of the instructors involved, or submitting the 

identical or substantially the same assignment from a previously completed course to fulfill 

requirements for another course without the approval of the instructor of the later course.  
5. Violating procedures prescribed to protect the integrity of the assignment.  
6. Cooperation with another person in academic misconduct, either directly or as an 

intermediary agent or broker.  
7. Theft, attempted theft, malicious defacement, mutilation of library materials, or other 

academic resources. 
  
  

V. Disciplinary Procedure for Academic Misconduct: 
  

Academic misconduct matters shall be considered first by the faculty member affected. The 

faculty member may recommend penalties; including but not limited to withdrawal from the 

course, reduction or changing of a grade in the course, test, assignment, or in other academic 

work, performing additional academic work not required of other students in the course. 

Acceptance of the faculty member's recommended penalties by the student shall make the 

penalties final and constitute a waiver of further administrative procedures or appeals. 

If the student does not accept the decision of the faculty member, the student may have the 

case reviewed by the academic department chair. 

If the student does not accept the decision of the academic department chair, the student 

may have the matter referred to the Dean of the School. 

If this decision of the Dean is not accepted, the student may have the matter referred to the 

Academic Appeals Committee. The Academic Appeals Committee serves as an appeals board 

for all requests from faculty or students who seek to have grades or records modified.  The 

decision of the Academic Appeals Committee will be final as to factual determinations of the 

appeal. 

  

 

VI. Appeal Rights of Students: 

  

Every student has the right when appealing a faculty decision involving academic 

dishonesty: 
1. To be informed of the nature(facts) of the allegations, charges, or reports brought against 

the student as well as a reference to the particular sections of the statutes, regulations, rules 

or policy involved; 



2. To receive reasonable notice of any hearing; including the time, place, nature and purpose 

of the hearing, and the legal authority for the hearing; 

3. To have findings of fact based exclusively on the information and evidence presented at 

the hearing; 

4. To respond and defend the allegation(s) by; including but not limited to, presenting 

relevant evidence, testimony, and to call witnesses in his behalf, and to exam all witnesses to 

the proceedings that may appear against the student. 

5. To be provided, in advance, a copy of all reports, data, or other information that will be 

submitted or considered by the Chair, the Dean, or the Committee in connection to the 

matter before it; 

6. To have all proceedings be electronically recorded. Such recordings shall be maintained for 

such time so as to protect the record through any judicial review. Copies of the recordings 

may be provided by the University to any party to the proceeding, upon tender of the 

appropriate costs or expenses of recording. Any party wishing the proceedings to be 

transcribed may do so at their own expense. 

7. To have all decisions rendered by the Chair, and/or the Dean, and/or the Committee to be 

in writing. The writing shall contain findings of fact, conclusions, and a resolution of the 

case. The decision of the committee is final unless appealed within three (3) days of the date 

the decision or three (3) days from the date the decision is served upon the student, 

whichever is later in time. 

8. To appeal a Committee's decision to the President of the University. The Presidents review 

is limited to compliance with all university policies, codes, rules or regulations that pertain 

to the appeal at hand.  Notice of Appeal(s) to the President shall be made in writing, within 

three (3) days of the date of the decision or three days from the date the decision is served 

upon the student. Notice of Appeal(s) shall also be sent to Chairman of the Committee, who 

shall send the decision and any evidence retained by the committee to the President. The 

President shall make his ruling on compliance within ten (10) days of the Presidents receipt 

of the decision and evidence.  Findings of facts cannot be appealed. 
  

VII. Appeal Rights of Faculty, Staff 
  

The faculty or staff may only appeal the decision of the Department Chair that involves 

academic misconduct, to the Dean. No other appeal is permitted by a member of the faculty 

or staff. The decision of the Dean is final as to members of the faculty and staff. The 

procedures and notices for this appeal shall be the same as set forth in VI 1 thru 8 above 

(Appeal Rights of Students). 
  

 
 
 
 
 

ACADEMIC HONESTY POLICY 
FOR THE SCHOOL OF BUSINESS 

SOUTHEASTERN OKLAHOMA STATE UNIVERSITY 
 

I. STATEMENT OF PRINCIPLES 

Academic honesty and ethical behavior are essential to existence and growth of an academic community. These 

principles are central concepts in the educational experience of the student taking courses in the School of Business. 



A School's intellectual reputation rests on the development and adherence to the highest standards of intellectual 

ethics and honesty. A commitment to these standards by a student attending any course in the School of Business is 

an expectation and requirement for a passing grade. Any breach of the expectations of academic honesty and 

academic ethics will be considered unacceptable and will merit censure. 

The breaches of academic honesty and ethical behavior includes cheating, plagiarism, and the unauthorized 

possession of exams, papers, computer applications or other class materials that have not been formally released by 

the instructor. Academic dishonesty can be simply stated as misrepresenting another's ideas and efforts as one's own. 

These efforts may take the form of examinations, written assignments, computer applications, research or any other 

work product required of the student. 

Faculty in the School of Business have endorsed this policy. The School of Business will support the Faculty in their 

attempts to enforce a rigorous standard of academic honesty and academic ethics in all classes and at all levels of 

academic standing. 

II. DEFINITIONS OF VIOLATIONS 

A. CHEATING--Cheating may be defined as using unauthorized materials or giving or receiving unauthorized 

assistance during an examination or  other academic exercise. Examples may include: 

        *copying the work of another student during an examination OR other academic exercise (including computer 

exercises), or permitting another student to copy one's work; 

        *taking an examination for another student, or allowing another student to take one's examination; 

        *possessing unauthorized notes, study sheets or other materials during an examination or other academic 

exercise; 

        *falsifying or tampering with examination results; and 

completing, copying, or using the results of any other student's computer assignments. 

 

B. PLAGIARISM--Plagiarism may be defined as the use of another's ideas or words without acknowledgement. 

Examples of plagiarism may include: 

        *failing to use quotation marks when quoting from a source; 

        *failing to document distinctive ideas from a source; and 

        *fabrication or inventing sources. 

 

C. UNAUTHORIZED POSSESSION OR DISPOSITION OF ACADEMIC MATERIALS--Unauthorized possession or 

disposition of academic materials may include: 

        *selling or purchasing examinations or other academic work; 

        *taking another student's academic work without permission; 

        *possessing examinations or other assignments not formally released by an instructor; and 

        *submitting the same paper for two different classes without specific authorization.   

III. SANCTIONS 

Breaches of academic honesty or academic ethics will result in disciplinary measures that may include: 

        *a failing grade for a particular assignment or examination; 

        *a failing grade for a particular course; 

        *suspension from the School of Business program at any level; and 

        *application from the School of Business to the Vice President for Student Affairs of the University for the 

offending student's suspension for various lengths of time or permanent expulsion from the university. 

IV. PROCEDURES 

A.  If a student is accused of a breach of the Academic Honesty Policy, the faculty member affected must notify the 

student or students accused of the specific behavior that is alleged to be a violation of said policy. The information 

of the violation of policy may be a result of direct observations of the faculty member or through information 

received by the faculty member. The faculty member should give the student an opportunity to explain any 

extenuating circumstances. If the faculty member reasonably believes that the behavior is a violation of the Policy of 

Academic Honesty and that the student is responsible for said violation, then the faculty member will discuss with 

the student the sanction that she/he will assess for this infraction. If the student agrees with the proposed sanction, a 



memorandum of the matter and its results should be prepared, and both the faculty member and the student should 

sign it.  A copy of the memorandum will be forwarded to the Department Chair and a copy will be placed in the 

student's advisor file. Copies may also be forwarded to the Dean of the School of Business and the Vice President 

for Student Affairs if this remedy is called for in the memorandum. 

B.   If the student does not agree to the sanction imposed, the student and the faculty member will meet with the 

Department Chair at the soonest time reasonably available. At this meeting the student and the faculty member will 

be given the opportunity to discuss the infraction.  Every  reasonable effort should be made to allow the student an 

opportunity to respond to the allegations. 

C.  Within fourteen (14) days, the Department Chair will make a decision on the matter and inform both the faculty 

member and the student in  writing of that decision. 

D.  If the student wishes to appeal the decision, he/she may petition the School of Business Dean for a Grievance 

Hearing. 

E.  Any disciplinary actions and decisions should be reduced to writing and be placed in the student's advisor file. 

 


