
 
 

 
 

 
Southeastern Oklahoma State University 

Fall 2018 
 

ENG 1113.Z3 English Composition One 
 
Instructor Contact Information: 
 
Karen Maple, MFA 
Instructor, CARES English Remediation Coordinator, and English Liaison to the Learning Center 
Office:  Morrison Hall 311 
Email:  kmaple@se.edu  
Phone: (580)745-2997  

(580) 579-6888 (Cell) 
    Fax: (580) 745-7406   
                                                         Office Hours:  Tuesday & Thursday: 9 a.m. to 2 p.m. 
                                   Monday, Wednesday & Friday: By appointment 
 
Catalog Description:   
This course explores the fundamentals of the writing process in personal and expository (description or 
explanation) writing. Emphasis is on supporting a thesis with specific detail, writing for a specific 
audience, sentence structure, and revising and editing.  (This course fulfills three hours of general 
education requirement in grammar and composition.)   
 
Prerequisites:  There are no course specific prerequisites for this course. 
 
Lab requirements:  
There is a lab component required for this course. This lab will comprise 30% of your overall grade in 
the course. Attendance in the lab is mandatory. A failing lab grade will compromise your final score in 
the course. Please be aware that a passing grade in this course is a D or higher. The lab will meet on 
Wednesday of each week in M201/202 from 1:00 to 3:00. Your lab instructor is Ms. Olivia Voss.  
 
Required Material (Text): 
Textbook Trio pack can be purchased at the Southeastern campus book Store: 
Foundation of English Textbook, Guided Notes and Grammar Workbook 

Published by Hawks Learning    Editors: Caitlin Clark, Katherine Cleveland, Caitlin Edahl 
 

Other Materials: 
A good pocket dictionary 

Spiral notebook or journal for in-class journal writing 
Folder for essays and all components of essay  
Pen & pencil for in-class writing 
Jump drive or other form of computer memory to preserve your work throughout the semester (you must 
keep a copy of your work for THE ENTIRE SEMESTER in case work is lost or there is a question about 
grade(s) 



 
 

 
 

  
Course Objectives: 

1) Employ writing as a process to learn, to evaluate, to inform, and to persuade an audience. 
 

2) Demonstrate an understanding of audience, purpose, content, and context in various forms of media, 
including written, verbal, and visual. 

 
3) Write essays that focus upon one central idea, which is stated explicitly, clearly and early. 

 
4) Demonstrate organization within an essay where all major ideas are presented coherently in paragraphs 

separated by transitional markers. 
 

5) Produce an essay in which all major ideas are developed in individual paragraphs through sound 
reasoning and with convincing detail and examples. 

 
6) Summarize and paraphrase reading material, and document according to MLA Style. 

 
7) Recognize the relevance of the following concepts of effective writing: levels of diction, slang, jargon, 

dialect and standard and non-standard English 
8) Use correct grammar, usage, and mechanics based on standard American English 

 
9) Understand the role of the following in creating meaning in discourse: connotative and denotative 

language, general and specific language, abstract and concrete language   
10) Practice writing as a process of prewriting, drafting, revising, editing, and proofreading. 

 
11) Assess and employ revision in an essay with marked improvement in areas of focus, organization, and 

development as well as the elimination of all major errors and virtually all minor errors. 
 
SOSU General Education Outcomes for ENG 1113: 

A. Communication Goal–students will demonstrate the ability to:  
1. Communicate ideas clearly and effectively using Standard Written English. 
2. Engage in writing as a process of critiquing, revising, and editing. 
3. Critically read a passage to gather information and develop an appropriate reaction to 

the content. 
B. Critical Thinking Goal–students will demonstrate the ability to:  

1. Reason by deduction, induction, and analogy. 
2. Distinguish between cause and effect. 
3. Examine information for alternative explanations and possible implications. 
4. Solve problems described verbally, graphically, symbolically, or numerically. 
5. Identify, analyze, and evaluate arguments 

 
Course Policies:  
 
Attendance 
The Registrar’s Office defines attendance in face-to-face courses as follows: 
 
Never Attended 
Students who have never participated in the online learning environment (Blackboard) and have not 
completed any assignments due for the course. 



 
 

 
 

 
Stopped Attending 
Students who were participating but have stopped participating the course without contacting/making 
arrangements with the instructor. 
 
Excessive Absences 
Students who have participated in the course and have submitted some work but are infrequent in their 
participation—leading to a failing grade.   
 
My policies: 
This class follows the guidelines established by the Registrar’s Office.  
 
Attendance 
You are expected to be present every day class meets. Regular attendance along with participation in 
class discussions, journal writing and other activities count toward your final grade and cannot be made 
up from days you miss class.  
  
Tardiness 
You are expected to be present, prepared and on time for class meetings. Two tardies will constitute an 
absence. If you are 20 minutes late or leave class early you will be considered absent. 
 
Late Work 
Essays and other out-of-class work are due at the beginning of the class period on day they are due. Any 
work submitted late will be reduced by 5% of total points possible for each day it is late. No paper will 
be accepted more than two (2) weeks late. It is the student’s responsibility to approach the instructor 
regarding late/missing work.  Do not wait until the last minute.  If there is an absolute emergency, please 
contact me as soon as possible via email. 

 
Plagiarism 
Plagiarism is a serious offence. Many students are not aware of the complexities of plagiarism. You 
must correctly cite references or sources whenever using other’s words, ideas, arguments etc. You must 
always demonstrate proper use of quotations and paraphrases and provide accurate citations. Plagiarism 
does not mean simply copying information from a fellow student’s paper or from an outside source. It 
also means following the same sentence structure, using another individual’s ideas without giving credit, 
using a paper in whole or part used in another class and even using words which are not part of a 
student’s regular vocabulary. These standards of academic integrity will be scrupulously maintained, and 
any violation of academic integrity will result in a grade of zero for that assignment. A second offense 
will result in the student being removed from the course for the semester. In this case, the student will 
need to retake the course another semester.  Note that academic dishonesty also includes cheating on 
exams or other assignments. Including but not limited to copying from another student, using 
unauthorized study materials or methods or supplying answers to other students. 

 
Classroom Etiquette 
Students are expected to maintain a high level of respect toward fellow students and the instructor (in 
class room and on line discussions). This includes, but is not limited to: listening when others are 
speaking, using positive and constructive ways of communication and treating others how you want to 



 
 

 
 

be treated. In this class we will discuss several topics and some may be controversial. We can disagree 
while remaining professional, courteous and respectful. 

 
You are expected to be prepared, attentive and involved in all discussions (on line and iclass room). Cell 
phones and all electronic devices must be shut off before class begins. Students who text in class, 
read other materials, do not participate in class etc. will be counted as absent and/or lose 
participation points for that day. Disruptions and/or other excessive behaviors will result in being 
asked to leave the classroom. 

 
You are expected to bring all materials with you to every class. This includes textbooks, journal and any 
assignments. 

 
Essays 
This is a writing course.  We will write a lot this semester.  Because writing is a process which entails 
pre-writing, drafting, revising, and editing, we will spend the semester working on a series of essays. 
Revision of a graded essay will be allowed, but the revision must be submitted to me by date listed with 
assignment. It is the learner’s responsibility to keep up with due dates. 
 
Please note that I will mark up the first paper, but subsequent papers, if applicable, will receive less 
marking of errors. As we progress with our writing assignments, I will circle errors and make 
comments, but not correct them. This is done to teach students that revision is an important part of the 
writing process and is not to be conducted by the instructor or an English tutor.  Good grammar and 
spelling as well as proper paper construction are skills which need to be acquired early on in a student’s 
academic career.  
 
Formatting Your Work 
Unless otherwise specified, all assignments written outside of class (including rough drafts) should be 
typed, double-spaced, in 12 pt. Times New Roman font with 1” margins (be careful; default Word 
margins are 1¼”) . Each assignment should have a heading in the top left corner of the first page with 
your name, instructor, course identification and the due date (day month year). Your last name and the 
page number should appear at the upper right-hand top of all pages. 
 
Citation Method 
The Modern Language Association (MLA) citation method will be used for all writing assignments. The 
instructions on how to lay out a paper are available in the Hacker Pocket Style Manual. You will use this 
style guide throughout your time at university, so it is a good idea to purchase it. It covers the four main 
citation methods used in university study.  Writing assignments will vary in length.  Writing is a 
process; therefore, each student will be expected to compose and revise drafts throughout the semester. 
 
Peer Review 
There will be a peer review for each essay we will complete this semester.   
 
Conferences 
Students are encouraged to request a conference or time to discuss your paper at any point in the writing 
process. Please talk to me before/after class or email to schedule conferences at times other than 
scheduled office hours. Conferences are also required for each paper and will be conducted during 



 
 

 
 

scheduled class time.  These conferences will be conducted in my office (M307). Conferences are 
required, and points will be deducted for failure to attend a scheduled conference. 
 
Exams 
I will not require a midterm or a final, but we will meet at the scheduled final time to submit the final 
essay. There will also be a diagnostic essay in-class writing exam given at the beginning of the semester, 
but it is a pass/fail. If you complete it, you pass it. 
 
Expectations of Students from Instructor:   
Students should expect a timely response to email questions and prompt grading of assignments.   
 
Expectations of Instructor from Student:   
All students are required to produce their own work unless the activity has been designed as a group 
project. Evidence of cheating will result in at least a zero for that activity.  Students are expected to 
complete all assignments by the due date, attend all face-to-face meetings, participate in class 
discussions, and when difficulties arise, contact the instructor.   
 
EARs Reports:  Early Alert Reports (EARs) are sent to the Registrar’s Office three times a semester:  
September, October, and November for the fall semester and February, March, and April for the spring 
semester. These reports contain information regarding student attendance and grades. A copy of the 
EARs report is also sent to students via their Southeastern email account. EARs reports can also be 
viewed on your student Campus Connect account.    
 
Course Requirements:   
Student participation is necessary for successful completion of this course. Grades for the semester will 
be based on a variety of assignments. Students are expected to read the material for the day’s 
lecture/work as well as participate actively in all class discussions and activities on Blackboard as 
applicable. If an issue arises and a student must stop participating in the course, it is the student’s 
responsibility to drop the course. Students who stop participating in the class and fail to drop the course 
will be given an F for the course at the end of the semester. My goal is to help you successfully navigate 
the course. Please do not hesitate to contact me if you need assistance or there is an issue. We can create 
a feasible solution to help you to complete the course.     
 
Blackboard:   
Our class will make use of the SOSU Blackboard system. You can read Blackboard at 
http://blackboard.se.edu/ or through the SOSU homepage at www.se.edu. You MUST check Blackboard 
regularly for updates, assignments, or documents posted there. If you are not using Blackboard, you will 
miss out on vital information and assignments 
 
Hawkes: 
Our class will be working with the Hawkes software, included in the textbook pack. A link will be 
provided on Blackboard so students can complete study programs and quizzes as needed. 
 
Email: 
Students are required to use the Southeastern email address provided to them for all email 
communications. To access your SE student email, go to “Current Students” and click “Student Email” 



 
 

 
 

on the right-hand sidebar. To log in the first time, you will need to type in your user name and your 
password (please see above information about how to access this information). If you do not use this 
email, please forward your SE email to your regularly used email account.   
 
To forward your SE email to your regularly used email account, go to your student email log-in located 
on the SE website. Once you get to your student email, go to “Options” located at the bottom left 
sidebar. Click “Options” and then click “Forwarding” on the left side bar. Follow instructions to forward 
your email.   
 
Please note that if I need to reach you, I will use your SE student email account to send emails.   I try 
check my emails (kmaple@se.edu) several times throughout the day, but if there is an emergency and I 
have not responded to an email you may call or text my cell (580) 579-6888.  
 
Homework:   
Students should expect to spend time each week completing assignments and reading. This is a writing 
class and writing is a primary focus of the course, but we also learn how to read and analyze texts. This 
will require that you take the time to read assigned texts carefully to determine the authors’ point of 
view as well as your own perspective on the text. To be an effective writer and a critical reader, you will 
need to put in the time each week. I suggest that you take notes while you read:  jot down comments or 
questions from your reading into a notebook. When making notes, be sure to note the text and page 
number for later access. This will ensure you are prepared to discuss the material with your peers.   
  
Evaluation (Grading): 

All grades are based on a 100% system. Blackboard is configured to calculate grades for each category 
as well as the overall grade for the course. You can access the gradebook at any time to see your grades 
and your overall score in the course. If there is at any time an issue or question regarding your grade, 
please feel free to email me.  
  
 

Assignment Percentage 
Essays 50% 
 Lab 25% 
 Tutor visits 5% 
 Conferences 5% 
Homework/in class 5% 
Hawk 5% 
 Final 5% 
     
TOTAL 100% 

  
Assignments: 
Homework/in class (5%):   Daily work is given throughout the semester at varying times depending on 
what lesson we are covering that day and will consist of daily activities completed and submitted during 
class. Daily work can consist of reading quizzes, timed writings, discussions, journals handouts, and 
other materials relevant to the critical reading/writing process. Daily work, when given in class, cannot 
be made up without a doctor’s note or excused absence from the university.   
 

mailto:kmaple@se.edu


 
 

 
 

Please note that it is the learner’s responsibility to provide Student Support Services with documentation 
regarding each absence. Student Support Services will in turn contact your instructors. If you are an 
athlete at Southeastern, you will be required to provide a schedule which shows which dates and times 
you will be absent for sporting events.  
 
Essays (50%):  To be determined. Essays will include drafts and mandatory peer review. Peer review is 
done during class time and cannot be made up if missed for any reason. 
 
Tutor Visits (5%):   A minimum of one tutor visit per paper is required. Proof of a tutor visit in the form 
of a tutor report will be required with the submission of each paper. Tutor visits should be scheduled 
once the rough draft of the paper is completed and prior to revising, editing, and submitting the final 
draft. Late tutor forms will not be accepted. 
 
Conferences (5%):  There will be a ten-minute scheduled conference for each paper assigned. 
Mandatory conferences are conducted during class time, and will receive points for attendance. 

  
Hawkes (5%) There will be quizzes and other assignments to help improve one’s writing.  
 
Lab (25%):  Please note that the lab instructor provides all instruction and grading for work completed 
in the lab. If you must miss a lab or there are other issues, please speak with the lab instructor. 
 
Final (5%): There will be an in class writing as our final. Topic to be announced 
 
Grading Procedures: 
 
Grading Scale: 

100-90 = A 
  89-80 = B 
  79-70 = C 
  69-60 = D 
    59-0 = F 

 
Resources, University & School Policies: 
Library 
Available through the Southeastern Online Learning website or at http://www.se.edu/online-
learning/student-services/   We will schedule library day(s) to assist with research. Students who do not 
attend or leave early on library days will be counted as absent. Library days are scheduled to assist you 
with writing and research. A working knowledge of the SE Library and its databases will be helpful in 
your college coursework. 
  
Privacy 
Available through the Southeastern Online Learning website or http://www.se.edu/academics/general-
information/students-rights/  
 
Academic Integrity 
Available through the Southeastern Online Learning Website or http://www.se.edu/student-
life/documents/student-handbook.pdf#page=6 

http://www.se.edu/online-learning/student-services/
http://www.se.edu/online-learning/student-services/


 
 

 
 

 
SPECIAL ACCOMODATIONS 
 
 Counseling Center 
Any student experiencing mental or emotional issues who desires free, confidential, clinical counseling 
is encouraged to contact the SE Counseling Center at (580) 745-2988 to schedule an appointment during 
normal working hours Monday-Friday, 8:00AM to 5:00PM. For after-hours mental health emergencies, 
please call SE Campus Police at (580) 745-2911 or the Mental Health Crisis Hotline at 1- (800) 522-
1090. 
 
Disability Accommodations 
Any student needing special accommodations due to a disability should contact the Office of 
Compliance and Safety, Administration Building, Suite 311 or call (580) 745-3090 (TDD# 745–2704). 
It is the responsibility of each student who anticipates or experiences barriers to their academic 
experience to make an official request for disability related accommodations in a timely manner. 
 
Equity and Non-Discrimination Statement 
Southeastern Oklahoma State University, in compliance with all applicable federal and state laws and 
regulations, does not discriminate on the basis of race, color, religion, national origin, sex, age, 
disability, sexual orientation, gender identity, or status as a veteran in any of its policies, practices, 
procedures, or programs. This includes, but is not limited to: admissions, employment, financial aid, and 
educational services. Inquiries regarding non-discrimination and equity policies may be directed to: 
Michael Davis, Director of Compliance and Safety & Title IX Coordinator, (580) 745-3090, or 
mdavis@se.edu. 
 
Academic Calendar 
http://www.se.edu/dept/registrar/files/2018/01/SE_Dates_Y1819-Fall-18.pdf  

 
Finals Schedule 
http://www.se.edu/dept/registrar/final-exam-schedule/  
 
 
 
 

https://storm.se.edu/owa/redir.aspx?C=ip555sd1Gfs7cX8HXO6JHXFlLmyvtTN6cQghtwXYkIJaO2R6d6bTCA..&URL=mailto%3amdavis%40se.edu
http://www.se.edu/dept/registrar/files/2018/01/SE_Dates_Y1819-Fall-18.pdf
http://www.se.edu/dept/registrar/final-exam-schedule/

