
SPANISH FOR BEGINNERS 
SPAN 1113.W1, W2, W3 

PORTALES 1st Edition eCourse 
Online Course 

Southeastern Oklahoma State University 
Department of English, Humanities, and Languages 

Durant, Oklahoma 
  
  
1. INSTRUCTOR CONTACT INFORMATION 
  
Instructor:       Ms. Nikki Aguero, Adjunct Spanish Instructor                               
Email:           NAguero@se.edu 
Campus contact:  Teresa Anderson, Morrison Hall 333 (If signature is needed to add/drop course) 
 
2. COURSE DESCRIPTION 
  
This course is recommended for students with one year or less of high school Spanish.  Topics 
include introductions, numbers, telling time, colors, academic and school scheduling, family 
members, pastime activities, and the simple present tense. (Satisfactory completion of this course 
meets state foreign language proficiency requirements for Education majors and may be used to 
help meet Humanities component of General Education requirements. It cannot be used toward a 
major or minor in Spanish.) 
  
3. PREREQUISITES 
  
No prerequisite course is required. 
  
4. REQUIRED MATERIALS 
  
(a) Vista Higher Learning Spanish eCourse, Portales 1e Code(eCompanion)(6M) 
978-1-68004-216-0              
Course Title:  SPANISH 1113 ONLINE 

● All course content and assignments are presented, completed, and submitted 
completely electronically. 

● Students must purchase access to the electronic text and multimedia resource rather than 
buying a traditional textbook. Instructions on how to buy access to Vista Higher Learning: 
Portales are posted at the end of the syllabus and at the Blackboard website for this course.  

● TO CREATE A STUDENT ACCOUNT, YOU WILL NEED TO PURCHASE A BOOK KEY TO 
COMPLETE STUDENT REGISTRATION @ vistahigherlearning.com or the SE bookstore. 

  
(b)  Access to a computer with speakers and a microphone. 
  

● A key component of this course is the ability to record your voice online.  Students will 
record their voices within the Portales eCourse as part of the requirements for this course. 

 
  



  
5. TECHNICAL REQUIREMENTS            
  

● Important:  In order to participate in this course, students must have access to a computer 
with a high-speed Internet connection (DSL, cable, or LAN network recommended).  

● A dial-up connection to the Internet via standard telephone line will not be sufficient. 
 This course includes streaming video presentations that are not supported by dial-up 
connections. Satellite Internet connections are also unreliable. 

  
See the Online Learning link at http://www.se.edu/online-learning/ for technical requirements. 
Course URL:  Course information and grades are accessed through http://blackboard.se.edu/ 
Learning Activities URL:  The course content is accessed through https://www.vhlcentral.com. 
  
6. NETIQUETTE (INTERNET ETIQUETTE) 
  
Please communicate with your classmates and the instructor in standard American English in a 
professional and courteous manner, even when writing to complain or when presenting a problem. 
Avoid writing in ALL CAPS (the equivalent of shouting) and avoid using “txt” abbreviations (BTW, 
LOL, r u, b4, etc.).  The website http://www.albion.com/netiquette/index.html is a useful resource 
on Internet courtesy and conventions.  See also the Online Learning link at 
http://www.se.edu/online-learning/. 
  
7. LIBRARY AND INFORMATION RESOURCES 
  
See the Online Learning Link at http://www.se.edu/online-learning/, Student Services > Library. 
Feel free to use the wealth of resources available at the Online Learning link. 
  
8. OTHER RESOURCES AND LOCATIONS 
  
(a)  Free online LIVE assistance/tutoring in Spanish:  As a student at Southeastern, your fees 
have already been paid for access to SmarThinking, an online tutorial service. SmarThinking’s 
services include assistance in Spanish. Go to Southeastern’s homepage at http://www.se.edu, click 
on Current Students, and then click on the SmarThinking icon at the far right-hand side of the 
Current Students page under Student System Login. 
  
(b) Another useful and free online resource for learning Spanish is http://www.studyspanish.com/. 
  
9. COURSE OBJECTIVES 
  
Upon successfully completing the course, students should be able to: 
 a.  Pronounce Spanish in a manner that is comprehensible to native speakers of Spanish; 
b.  Comprehend spoken Spanish in a variety of authentic, everyday contexts; 
c.  Ask and respond to simple questions in complete phrases in everyday contexts; 
d.  Communicate in Spanish on the Novice-High level according to published ACTFL guidelines 
(meets requirements for Education majors--see definitions and descriptions at the end of syllabus); 
e.  Identify basic geographical details and cultural aspects of various Spanish-speaking countries, as 
well as the influence of Hispanic culture on the United States and Canada. 
  

http://www.se.edu/online-learning/
http://www.se.edu/online-learning/
http://blackboard.se.edu/
http://blackboard.se.edu/
http://www.albion.com/netiquette/index.html
http://www.albion.com/netiquette/index.html
http://www.se.edu/online-learning/
http://www.se.edu/online-learning/
http://www.se.edu/online-learning/
http://www.se.edu/online-learning/
http://www.se.edu/
http://www.se.edu/
http://www.studyspanish.com/
http://www.studyspanish.com/


10. ALIGNMENT OF OBJECTIVES WITH LOCAL, STATE, AND/OR NATIONAL STANDARDS 
  
This course supports the General Education learning outcomes for Southeastern Oklahoma State 
University in Communication, specifically the “ability to communicate at a novice level in oral and 
written form in a language other than English.” Visit 
http://www.se.edu/general-education/learning-outcomes/ to see all General Education Learning 
Outcomes. 
  
11. COURSE SCHEDULE 
  
See START HERE (first week only) and COURSE WORK for the timeline of course assignments. 
  
Detailed assignments with instructions and deadlines are posted in Portales. 
  
12. SE SEMESTER CALENDAR:  
http://www.se.edu/dept/registrar/calendar/ 
Select this semester’s  ACADEMIC CALENDAR for dates pertaining to ADD/DROP deadlines and 
observed holidays. 
 
13.1 COURSE POLICIES:  Attendance 
  
The Registrar’s Office defines attendance in online classes as: 
  

● Never Attended:  Students who never accessed Blackboard to view the course or never 
completed any assignments that were due for the course; 

● Stopped Attending:  Students who were participating online but have stopped submitting 
any assignments, etc., without contacting or making arrangements with the instructor; 

● Excessive Absences:  Students who have submitted some work but are infrequent in their 
participation or late on assignments, leading to a low average or failing grade. 

  
Regular and routine participation is required in order to be, and remain, “in attendance” for 
this course.  This includes regularly logging in, completing online assignments by the required 
dates and times, and participating in Blackboard discussion board postings. 
  

*Being reported as a non-attending student may also affect your financial aid and/or your 
eligibility for financial aid. 

  
Students are not required to be physically present at any specific location for any class 
activities.  This course is presented asynchronously, meaning that the content and activities may be 
accessed at the student’s convenience with two exceptions only:  
  
              (1) When working online with a conversation partner in the online voice chat room, student 
conversation partners must arrange a mutually satisfactory time to be online together in order to 
record conversations and dialogues as part of the course requirements; and 
  
              (2) When speaking live online with the instructor as part of the online conversation 
requirement, when needed.  

http://www.se.edu/general-education/learning-outcomes/
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If you are unable to participate in a scheduled conversation, please contact your student 
partner or instructor prior to the meeting.   Therefore, no one is left waiting on a partner that 
doesn’t show.   
 
13.2 COURSE POLICIES:  Late Assignments 
  
As a rule, late assignments are not accepted for full credit, all late assignments will be scored for 
50% of the total points.  A 5% deduction per day will be added to all quizzes and 
exams/pruebas that are submitted late.  Email the instructor with the lesson#/section/title of 
activity of any assignment submitted late to ensure the appropriate score is recorded  into the Bb 
gradebook.  I catch most of the late submissions, but if one is submitted over a week after the due date, 
Portales will not send an alert and I will not know to look for it, bringing it to my attention will ensure 
the correct score is recorded. 
  
Assignments are posted by unit (or “Lección”) far in advance of deadlines. You may work ahead of 
the posted deadlines.  This course requires students to manage their time and submit activities 
throughout the week according to each individual student’s schedule. 
 
Deadlines are expressed in terms of full days. For example, if an assignment deadline of April 30 is 
posted, that particular assignment may be completed and submitted anytime until 11:59 pm on 
April 30. Assignments completed after a posted deadline are registered as “late” at the Portales 
website. These will be scored for 50% of the total points for the activity. 
  
Problems relating to the performance of hardware, software, and the course websites should be 
brought to the instructor’s attention immediately and reported to the Vista Higher Learning 
Tech Support.     
  
**Please note** Last-minute technical failures (crashes, website going offline, etc.), personal 
crisis, business obligations, and/or travel are not acceptable reasons for missing assignment 
deadlines and will not be entertained as excuses.  Please scan and email a note from your 
doctor if you are unable to submit work due to personal medical circumstances.   
  
13.3 COURSE POLICIES:  Pruebas/Exams 
  
Students must complete five exams during the course.  Each exam or Prueba may be taken up to 2 
times for full credit; the lowest score will be dropped on the day the exam is due.  The software only 
allows that each exam may be open on ONE specific date from 12AM-11:59PM for full credit, 
therefore these dates are hard deadlines that are not flexible.  Exams may be submitted late, but a 5% 
deduction per day will be calculated into the total points. 
  
13.4 COURSE POLICIES: Expectations of Instructor and Students 
This course is designed for the self-disciplined, independent learner with a desire to learn 
Spanish on a flexible schedule. 
  
Pronunciation, grammar, and cultural information are presented as animated online “tutorials” 
followed by numerous online practice activities of various types: true/false, one-word answers, 
matching, etc.  Some “tutorial” sections include printed information as online PDF documents which 



should be read in their entirety; those pages contain additional details not mentioned in the online 
tutorials. 
  
Students will also produce short texts and conversations entirely in Spanish, both individually and 
with other online class members as conversation partners.  
  
The role of the instructor in this course is to monitor the progress of each student, serve as 
facilitator and trouble-shooter, set benchmarks and deadlines, evaluate pronunciation and 
grammar, and answer any questions students may have concerning technical points about Spanish 
grammar or Hispanic culture.  
  

· Student expectations for instructor:  Students should expect a timely response to email 
questions, as well as, grading and posting of assignments.  I will make every effort to 
respond to questions and communications from students within 24 hours, if not sooner.  In 
this course, SE email is the preferred means of communication, because I cannot be 
physically on campus at SE, email received from other accounts are sometimes caught in 
JUNK mail and I do not find them immediately.  Students may also reach me from within 
each activity in Portales and in the QUESTIONS AND ANSWER Discussion board. 

 
· Instructor’s expectations for students:  All students are required to produce their own 
work unless the activity is a “partnered” assignment. “Partnered” assignments are generally 
only made for online speaking activities.  All other speaking assignments will require the 
student to record individually while listening to a virtual partner.  Students are also 
expected to complete online activities according to the posted schedules, and work through 
all online tutorials. Online courtesy is expected at all times. 

  
13.5 COURSE POLICIES:         Modifications 
  
The instructor reserves the right to modify this syllabus or grading policy as needed in order to 
meet the instructional needs and goals of the class. Any changes to this syllabus will be posted on 
Blackboard and this document will be revised. 
  
13.6 COURSE POLICIES:         Timeframe for Participation 
  
This course is completed within sixteen (16) weeks. 
See COURSEWORK within the Blackboard website f to view a more detailed timeline of activities. 
  
13.7 COURSE POLICIES:         Approximate Time Required for Individual Activities 
  
The amount of time required for each activity will vary depending on the student and the activity.  It 
is a full-service, university-level course with university-level expectations for reading, speaking, 
listening, and writing in the new target language (Spanish).  Expect to spend approximately 1-3 
hours for assignments grouped together per DUE DATE to complete the assigned coursework. 
 
13.8 COURSE POLICIES:         Expectations for Communications 
  



● Online announcements: Students should check the Blackboard website every day as a 
matter of routine. 

  
● Student email addresses only for communication:  Your official SE student email address 

is the only one available to use at Blackboard.Please use only your official SE student email 
address when writing to the instructor. All email correspondence originating from me, the 
instructor, will be sent only to your official SE student email address; I will, however, 
respond to all emails I receive even if you send one to me from an off-campus email address. 

  
● Feedback on written assignments: Most online assignments provide instant, automated 

responses and scores to your exercises.  Many exercises, however, require the instructor to 
review and evaluate the work you have submitted.  These comments are an important 
means of instruction and are intended to enhance your understanding of Spanish. 

  
● Feedback on spoken assignments: Not only will you receive a numerical score for your 

online speaking assignments, the instructor may also record comments and suggestions for 
improving your spoken communication.   
  

● Check your grades on Blackboard for your running, weighted score in the class to 
date.  By doing this regularly, you will never be surprised or need to ask what your grade is 
in the class.  Although the Portales website features an online gradebook the categories are 
not set up to average in any Bb assignments, your grades are recorded officially only at the 
SE Blackboard course website. 

  
13.9 COURSE POLICIES:         Activity and Other Assignment Expectations 
  
This course will cover five lecciones (lessons) of Portales, specifically Lecciones 1 through 5.  
Each chapter of the Portales program is divided into six distinct segments with some activities 
being for CREDIT and some that will be GRADED:  
  
(a) Contextos (the theme of each chapter, with model conversations and interactions); 
(b) Fotonovela (streaming video and activities); 
(c) Pronunciación (an opportunity for you to record your own spoken Spanish); 
(d) Cultura (cultural information); 
(e) Estructura (structure of grammar); and 
(f) Adelante (reading, writing, listening, and miscellaneous activities).  
  
The Portales program also offers an online section of “Vocabulario” which provides the 
pronunciation for the vocabulary used in each lesson. Finally, there is a Prueba or exam that ends 
each lesson. 
  
Description of course requirements and activities 
Online activities: Each chapter you will complete online assignments in the areas of (1) Contextos, 
(2) Fotonovela, (3) Pronunciación; (4) Cultura; (5) Estructura; and (6) Adelante.  Each area carries 
its own number of points. If, for example, there are 37 total points possible in an “Adelante” section 
of one of the lecciones and you earn 30 points, then your score would be 81% for that section of the 
lesson, but it will be recorded in points in the Blackboard online gradebook. 
  



·   Estructura:  The grammar (or Estructura) section of each unit has the most number of points of 
any of the six sections in each unit and receives greater weight among class activities. The 
percentage score for each completed Estructura section is worth five percent (5%) of your overall 
course grade. The combined four scores for all Estructura sections are worth 20% of your final 
grade. 
  
·   Miscellaneous:  The average score from all other sections of each unit will be worth 20% of your 
final grade.  Other activities outside or in addition to the online activities in PORTALES may be 
included. These are worth 20% of your final grade. 
 
Speaking activities: There are several exercises that require you to speak individually and play the 
role of STUDENT 1 asking questions and STUDENT 2 answering the questions.  *All speaking 
assignments may be completed individually even if the written instructions state to complete with a 
partner.  You will also produce conversations online with a class member or an automated 
curriculum partner for PARTNERED-SPEAKING ACTIVITIES in which you will see this icon next to the 

activity, or to speak with the instructor. Some of the PARTNERED-SPEAKING ACTIVITIES MAY 
REQUIRE YOU TO SET UP A MUTUAL ONLINE MEETING TIME with a classmate. (There will be a 

discussion board specifically created for finding a speaking partner in Bb). You must have a microphone for 
your speaking activities. You are welcome to partner with different speaking partners for your 
PARTNERED-SPEAKING ACTIVITIES throughout the term.  If you record a PARTNERED-SPEAKING 
ACTIVITY individually with no partner, 50% will be deducted from the score of the activity.  Your 
online speaking activities are worth 20% of your final grade. Remember to be courteous when 
scheduling and/or canceling a scheduled speaking appointment. 
  
·   Discussion Board postings:   Students are strongly cautioned not to use translation 
programs when responding in Spanish. (See section below on “Plagiarism.”)   

-Use of correct grammar to form complete sentences is expected; text abbreviations (such as 
b4, u, idk, etc.) will lower your score.  
-Your public Discussion Board postings are worth 10% of your final grade. 

 
·   Five Exams (also called “Pruebas”): Students must take five (5) scheduled exams.  The average 
of your exams counts for 30% of your final grade.  Students have the option to take each exam twice 
with no time limit. 
 
·   Automated feedback:  Many exercises provide the student with instant, automated feedback. 
 Some activities require the Instructor to review the activity before feedback is complete for the 
student. 
  
13.10 COURSE POLICIES:      Grading System 
  
Your grade will be calculated as follows: 
  
1. Speaking activities, individually and with partner or instructor (microphone required)             20% 
2. Public Discussion Board postings                                                                                                 10% 
3. Exams                                                                                                                                                             30% 
4. Estructura (grammar) section of each Lección                                            20% 
5. Online Assignments                                                                                           20% 



                                                                                                                                                                               100% 
Course grading scale: 
90-100 = A 
80-89 = B 
70-79 = C 
60-69 = D 
0-59   = F 
“Rounding up” to the next highest letter grade is not automatic and should not be expected. 
  
13.11 COURSE POLICIES:      Other Course Requirements 
  

● Dual websites:  This course uses two separate websites: the Blackboard course website 
for official communication, discussions, and grade recording; and the Portales website for 
course content. Students are required to consult and use both websites in this class. 

  
● Blackboard course website:  Please always check the Blackboard (Bb) website first.  On 

Bb you will find all important class postings and announcements.  As noted earlier, student 
grades will be recorded officially only on the Bb website. 

  
● Portales website:  The course content will come directly from Portales  (hosted at 

vistahigherlearning.com at http://vistahigherlearning.com). This is where you will 
complete all your online activities; it is both your classroom and your text. This is the site 
where all online assignments will be completed. Your assignments, with their deadlines, can 
be seen by clicking on the “CONTENT/ACTIVITIES” link in the upper right portion of each 
Portales webpage.  Assignments with their deadlines are also posted within the “Course 
Calendar” at the Bb course website. 

  
14.1 UNIVERSITY AND SCHOOL POLICIES:    Privacy 
  
The Blackboard course website is governed by the terms of the federal Family Educational Rights 
and Privacy Act (FERPA) at http://www.se.edu/academics/general-information/students-rights/ . 
Additional privacy regulations concerning computer use is available at 
http://www.se.edu/information-technology/policies/computer-policies-and-procedures/ 
  
The privacy policy of Portales/vistahigherlearning.com is available at their website at 
https://www.vhlcentral.com/privacy_policy. 
  
14.2 UNIVERSITY AND SCHOOL POLICIES:    Academic Integrity 
  
Each student is responsible for doing his or her own work.  Asking another individual–whether 
Spanish-speaking or not–to complete any portion of your work violates the principles of academic 
integrity and will not be tolerated.  The Department of English, Humanities, and Languages has 
adopted a policy regarding plagiarism and academic integrity (printed below); this policy will be 
enforced.  It is the instructor’s specific policy to refer all instances of plagiarism and academic 
dishonesty to the Dean of Students for possible educational disciplinary action as a violation of the 
university’s Student Code of Conduct. 
  
Plagiarism:  English, Humanities, & Languages 
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Department Policy on Academic Integrity 
Using another’s intellectual property and representing it as one’s own violates academic integrity 
and is known as plagiarism.  Academic Dishonesty also includes “cheating” on exams or other 
assignments, whether by copying from another student, using unauthorized study materials or 
methods, or by supplying answers to another student.  Regarding the violation of academic 
integrity, faculty members may impose penalties, including, but not limited to: 
  
1. Requesting that the student withdraw from the course; 
 
2.  Reducing or changing a grade in the course, a test, an assignment or other academic work; 
 
3.  Assigning the student additional academic work not required of other students in the course; 
 
4.  Assigning a failing grade and informing the student of their right to appeal through the Academic 
Appeals Committee; 
 
5.  Referring the matter to the Dean of Students as a violation of the University’s Student Code of 
Conduct. 
 
Repeat offenses could terminate the student’s standing in the department and in the university. 
 Faculty members are entitled to have additional guidelines on academic integrity specific to 
their course settings.  See Student Handbook Section D.1, a.:  
http://homepages.se.edu/student-life/files/2009/10/student-handbook.pdf  
Academic Integrity Policy Specific to This Course 
  
Online translation programs forbidden:  The use of so-called “translation programs” is strictly 
forbidden for the following reasons:  (1) they are inaccurate and often provide bizarre or 
incomprehensible approximations of the intended message; and (2) they require no effort or 
personal integrity on the student’s part.  
  
My professional experience in learning and teaching Spanish makes it easy for me to identify 
suspected instances of plagiarism involving computerized translation. I will address questions 
regarding suspected computerized translation to the individual, and I may require him/her to visit 
with me by telephone to speak about concerns I may have in regard to that issue. 
  
If I determine that a computerized translation was used, I will sanction the student according to the 
remedies available to instructors in the Student Handbook mentioned in the section above. 
  
14.3 UNIVERSITY AND SCHOOL POLICIES: 
  
Accommodations for Students with Disabilities 
Any student needing special accommodations due to a disability should contact the Coordinator for 
Disability Services, GDJ Student Union, Room 328 or call (580) 745–2392 (TDD# 745–2704). It is 
the responsibility of each student to make an official request for accommodations to the 
Coordinator.  
 
 Clinical Counseling Available 



Any student experiencing mental or emotional issues who desires free, confidential, clinical 
counseling is encouraged to contact the SE Counseling Center at (580) 745-2988 to schedule an 
appointment during normal working hours Monday – Friday, 8:00 AM to 5:00 PM.  For after hours 
mental health emergencies, please call SE Campus Police at (580) 745-2911 or the Mental Health 
Crisis Hotline at 1-(800) 522-1090.  
  
Equal Opportunity Statement 
In Compliance with Title VI of the Civil Rights Act of 1964, Executive Order 11246 as amended, Title 
IX of the Education Amendments of 1972, Sections 503 and 504 of the Rehabilitation Act of 1973, 
and other Federal Laws and Regulations, Southeastern Oklahoma State University does not 
discriminate on the basis of race, color, national origin, sex, sexual identity, sexual orientation, age, 
religion, handicap, disability, or status as a veteran in any of its policies, practices or procedures, 
this includes but is not limited to admissions, employment, financial aid, and educational services. 
 Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681) states: No person in the United 
States, shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any education program or activity receiving federal financial 
assistance…” Southeastern Oklahoma State University does not discriminate on the basis of sex in 
its education programs or activities, in compliance with Title IX and the U.S. Department of 
Education’s regulations at 34 C.F.R. §§ 86.1 et seq.  Individuals who believe they have been 
discriminated against on the basis of sex may contact S.E.’s Title IX Coordinator at 580-745-3090, 
titleix@se.edu, or PMB 2750. 
  
15. PURCHASE YOUR PORTALES eCOURSE AT VISTAHIGHERLEARNING.COM 
OR THE SE BOOKSTORE 
 
Online ordering: 
STEP 1:  Go to http://go.vistahigherlearning.com/e/47182/school-seokstate/4szmp8/1088767469 
 and select PORTALES 1. 
STEP 2:  Upon selecting PORTALES 1 look for the course with 
 --->N. Aguero as instructor for (this semester’s start and finish date) 
STEP 3:  Complete the order process and you will receive an email containing your book key code.  
You may then log in immediately to the Portales eCourse with your key code.  You will NOT be 
considered FULLY ATTENDING until you are registered in Portales and submitting online 
assignments. 
  
SE Campus Bookstore purchase: 
STEP 1:  Walk in to the SE campus bookstore 
STEP 2: Book codes can be found among all the other books available for purchase.  Look for a slip 
of paper the size of a notecard with the following information: 
N. AGUERO- SPAN1113 ONLINE: VISTA HIGHER LEARNING/ PORTALES 1. 
STEP 3:  If you have trouble finding the book code, ask a friendly bookstore clerk to assist you in 
purchasing a book key code for this course.  
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