
SOUTHEASTERN OKLAHOMA STATE UNIVERSITY 

STUDENT CODE OF CONDUCT 

A.  SCOPE OF REGULATIONS 

1. Board Rule – University authority is vested by the Regional University System of 

Oklahoma Board of Regents with the President. This grants the President the re-

sponsibility and authority to promulgate rules governing student conduct and rules 

ensuring the order and safety of the campus. Students must comply with all the 

rules and regulations of the institution. 

 Generally speaking, disciplinary authority and the judicial latitude necessary to 

accomplish it are delegated to the Office of Student Affairs. 

 The objective of Southeastern Oklahoma State University is to provide an oppor-

tunity for education to all students. In order to achieve this objective, it is impor-

tant to define standards of conduct or limits of behavior which will enable stu-

dents to work together and with the faculty, staff, and administration in a positive 

manner. 

 The voluntary entrance of a student to Southeastern Oklahoma State University 

means that the student also voluntarily assumes obligations of attendance, per-

formance and behavior reasonably imposed by the University. 

 University rules and regulations are designed to ensure optimal conditions for 

learning for all students. Standards of conduct for students are seen as a base or 

foundation of behavior rather than arbitrary limits of behavior. 

 Misconduct is considered a matter of concern by the University. Reports of mis-

conduct variously labeled offensive, unacceptable, destructive, and in violation of 

University regulations, usually are made in the first instance to the Office for Stu-

dent Affairs for investigation and determination of appropriate action, if any. 

 The University’s policies concerning students’ behavior take an educational and 

rehabilitative approach in contrast to a punitive approach. The former approach 

emphasizes assisting students to understand and accept responsibilities for their 

behavior as students of the University. Both the interests of the student and the 

University are taken into account in deciding the desirability of undertaking a 

program of rehabilitation within the University. 

 The President of Southeastern Oklahoma State University, or his/her designee, 

shall have the authority to deny admission and/or readmission to applicants to at-

tend the University after review and consideration of any applicant’s previous ac-

tions of law violations, misconduct, rule violations, or any interference with the 

orderly conduct of the University, separately or in combination. 

2. When University Rules Govern – Students who are enrolled at the University are 

subject to the rules and regulations of the institution. 

B.  STUDENTS‟ OBLIGATIONS & REGULATIONS 

 Each student assumes an obligation to obey all rules and regulations made by the 

University, to preserve faithfully all property provided by the State for his/her educa-

tion, and to discharge his/her duties as a student with diligence, fidelity, and honor. 

The term ―student‖ includes all persons enrolled at the university, both full-time and 

part-time, pursuing undergraduate, graduate, or professional studies.  Persons who are 

not officially enrolled for a particular term but who have a relationship with the uni-

versity are considered ―students.‖  This definition includes but is not limited to in-

coming freshmen, transfer students, anyone participating in university sponsored pro-

grams and activities for students, and persons who enroll for courses from time to 

time.  Failure to observe the following regulations will subject the student to discipli-



nary action: 

1. Acts of Dishonesty.  No student shall commit acts of dishonesty, including but not 

limited to the following: 

a. Cheating, plagiarism, or other forms of academic dishonesty. 

b. Furnishing false information to any university official, faculty member, or of-

fice. 

c. Forgery, alteration or misuse of any university document, record or instrument 

of identification. 

d. Falsifying or participating in the falsification of any university record. 

e. Any other acts of dishonesty which adversely affect the university pursuit of 

its objectives. 

2. Public Law. All students are expected to conform to all local, state, and federal 

laws. 

3. Personal behavior. Each student shall maintain the highest standards of integrity, 

honesty, and morality and shall obey the University rules and regulations 

4. Disturbing the Peace and Destruction of Property.  No student or group of stu-

dents shall disturb the peace, injure any person, (including hazing), damage or 

remove university property, or disrupt the functions of the university including its 

teaching, research, administration, or disciplinary proceedings, public-service 

functions or other authorized university activity, or interfere with its faculty or 

staff in the performance of their duties.  No student shall encourage or in any way 

participate in the formation or prolonging of such a gathering. 

 Should any of these conditions exist, students will be asked to leave the area. For 

their personal safety, it is suggested students return immediately to their place of 

residence so there can be no question concerning their behavior. 

5. Alcoholic Beverages. The consumption or possession of alcoholic beverages on 

the campus, in university housing (to include sorority and fraternity housing,) or 

at any on campus event sponsored by or for student organizations or other activi-

ties for students is forbidden.  Each university is authorized to develop and im-

plement a policy regulating consumption of alcohol at officially sponsored off-

campus events. 

6. Controlled Substances.  The use, possession, or distribution of narcotics or other 

controlled dangerous substances, or controlled substances except as expressly 

permitted by law, and the inappropriate use or abuse of prescription or over-the-

counter medications is forbidden. 

7. Payment of Accounts. Students shall make satisfactory arrangements for the set-

tling of University accounts promptly. Failure of a student to make satisfactory ar-

rangements for the settlement of a University account by the due date will result 

in a late payment penalty.  Continued failure to settle the account will result in ei-

ther suspension or placing of a hold on the student’s records. A student may nei-

ther re-enroll, receive a diploma, live in on-campus housing nor obtain a transcript 

until the student has (1) cleared the account, and (2) paid the assessed service 

charge to cover the administrative expense involved in placing the financial hold 

on the record. 

8. Weapons.  The possession or firing of firearms, fireworks, explosives or weapons 

or imitations of weapons including but not limited to bows, knives, or guns by 

students is prohibited on campus, in any student residence, sorority, fraternity, 

approved private housing or university operated facility, except as they are used 

in officially approved university programs.  

 University regulations and 21 O.S., Section 1277 prohibits the possession of con-

cealed weapons on university property except in a vehicle and prohibits the re-



moval of the weapon from the vehicle while on campus. 

9. Change of Address.  Students must notify the Registrar’s Office of their current 

address through Campus Connect.  Failure to do so may result in disciplinary ac-

tion. 

10. Computer Theft or Abuse.  Theft or other abuse of computer time, including but 

not limited to the following is forbidden: 

a. Unauthorized entry into a file, to use, read, or change the contents, or for any 

other purpose. 

b. Attempts to circumvent established security procedures or to obtain access 

privileges to which the user is not entitled. 

c. Unauthorized transfer of a file. 

d. Unauthorized use of another’s identification and password. 

e. Use of computing facilities to interfere with the work of other students, facul-

ty member of university official. 

f. Use of computing facilities to send obscene or abusive messages. 

g. Use of computing facilities to willfully, publish, distribute or exhibit any ob-

scene expression. 

h. Use of computing facilities to interfere with normal operation of the university 

computing system. 

11. Failure to Comply.  Failure to comply with the directive of a university official or 

law enforcement officer acting in the performance of his or her duties or failure to 

identify oneself to these persons when requested to do so may result in discipli-

nary actions. 

12. Off Campus.  Students may also be subject to university disciplinary action for 

actions committed off university property. 

C.  PROHIBITED ACTIONS AND ACTIVITIES OF 

MISCONDUCT 

 Students engaging in the following actions, among others, are subject to disciplinary 

action by Southeastern Oklahoma State University: 

1. Interference by any means, directly or indirectly, with functions and/or activities 

of the University or with its educational or service programs, either by breach of 

the peace, force, violence, noise disturbances, disorderly conduct, physical ob-

struction, or unauthorized occupation of premises, and failure or refusal to comply 

with directions of University officials, faculty, or staff acting in the performance 

of their duties. 

2. Dishonesty, such as cheating, violating the integrity of examinations, plagiarism, 

or knowingly furnishing false information to the University or staff for official 

University records or during University investigations. 

3. Forgery, alteration, destruction, damage, or misuse of official University docu-

ments, records, or identification cards or devices. 

4. Physical or verbal abuse, hazing, threats, intimidation, harassment, coercion or 

mistreatment of any person on University owned or controlled premises, includ-

ing the premises used at University sponsored or supervised functions, or any acts 

of misconduct which endanger the health, safety, or property of others or in any 

way interfere with educational activities. Speech protected by the First Amend-

ment is not a violation of this provision. Fighting words and statements, which 

reasonably threaten or endanger the health and safety of any person are not pro-

tected speech. Each allegation of a violation under this provision shall be re-

viewed with these factors in mind. 



5. Classroom misconduct including disrespect for faculty, fellow students, or disrup-

tion of classes by any means. Faculty members are authorized to dismiss disres-

pectful or disorderly students from classes pending other action, and it shall be a 

further offense for any student not to leave a classroom when told to do so by a 

faculty member. 

6. Theft, vandalism, defacement or damage to property of the University, its premis-

es, or to property of other students or members of the University community. 

7. Unauthorized use, entry or occupancy of University facilities or premises; or un-

authorized possession, duplication, or use of keys to any University premises. 

8. Violation of University policies or regulations requiring the registration of student 

organizations, or soliciting unauthorized use of University premises or facilities 

without prior written approval. 

9. Tampering with the election of any University-recognized student body election. 

10. Theft, unauthorized access or other abuse of University computer systems or Uni-

versity computer labs. 

11. Theft, unauthorized access or other abuse of the University phone system. 

12. Unlawful use, sale, possession, distribution, or being under the influence of or as-

sociation with narcotics, marijuana, hallucinogenic drugs, or other dangerous 

drugs while on or off campus. 

13. Disorderly conduct, lewd, indecent, or obscene conduct on University-owned or 

controlled property, or at a University-sponsored or supervised function. 

14. Abuse of fire alarm systems or firefighting equipment, in this case is defined as 

tampering with equipment, failure to use the equipment for its intended purpose, 

or any other act that might produce a false alarm, or prevent the intended use of 

the equipment. 

15. Possession or use of weapons or imitations of weapons, crossbows, knives or ob-

jects capable of being used as dangerous weapons, fireworks, chemicals, and ex-

plosives, is prohibited on campus or in University housing, except as they are 

used in officially approved University programs. 

16. Gambling. 

17. General misconduct. An act constituting violation of federal, state, civil, or crimi-

nal laws or city ordinances. General misconduct that adversely affects the stu-

dent’s suitability as a member of the University community such as the commis-

sion of major crimes, inciting disorders, peace disturbances, disorderly conduct 

and all acts that recklessly endanger the student or others. 

18. Distribution of any type of publicity, printed materials, handbills, or advertisements 

without prior approval, including the unauthorized posting of signs on school pre-

mises. 

19. Refusal to exhibit ID cards to school officials, faculty, staff, or security personnel 

when required to do so on school premises or at University sponsored events. 

20. Actions not committed on University property may also be subject to University 

disciplinary action in cases where a clear and distinct interest of the University is 

involved or affected. This includes, but is not limited to, offenses related to the 

security and welfare of persons and/or property or the integrity of the educational 

process. 

21. Hazing. The Oklahoma Legislature has enacted a law prohibiting hazing by a per-

son(s) against a student(s) at an educational institution. Failure to comply with the 

specific provisions of the law will result in criminal penalties and fines. A copy of 

the law in its entirety is available from the Office for Student Affairs. Following 

is a brief summary of the law: 



 A person commits an offense under the hazing law if that person: 

a. engages in hazing, 

b. solicits, encourages, directs, aids or attempts to aid another engaging in haz-

ing; 

c. intentionally, knowingly, or recklessly permits hazing to occur; or 

d. has firsthand knowledge of the planning of a specific hazing incident involv-

ing a student in an educational institution, or has firsthand knowledge that a 

specific hazing incident has occurred, and knowingly fails to report said 

knowledge in writing to the Office for Student Affairs. 

 ―Hazing‖ includes, but is not limited to: a) any type of physical brutality; b) phys-

ical activity that subjects the student to an unreasonable risk of harm or that ad-

versely affects the mental or physical health or safety of the student (i.e. sleep de-

privation, exposure to the elements, calisthenics); c) activity involving consump-

tion of a food, liquid, alcoholic beverage, liquor, drugs, or other substance which 

subjects the student to an unreasonable risk of harm or which adversely affects the 

mental or physical health or safety of the student; d) activity that intimidates or 

threatens the student with ostracism; and e) activity that subjects the student to ex-

treme mental stress, shame or humiliation, or that adversely affects the mental 

health or dignity of the student. 

 The aforementioned activities are examples of specific hazing offenses only. Any 

type of activity which falls within the general definition of hazing is prohibited 

under the hazing law. Consent of the individual subjected to the hazing is not a 

defense against prosecution of an offense under the hazing law. 

 Organizations that are covered under this law include any recognized campus or-

ganization whose members are primarily students at an educational institution. A 

student means any individual who is enrolled at said educational institution and 

who is associated with said organization. 

 Specific penalties which may be imposed against an individual or organization 

guilty of an offense under the hazing law include the imposition of fines ranging 

between $500 and $1,500 and/or confinement in the county jail for a period of 

time not to exceed 90 days. An organization convicted will be required to forfeit, 

for a period of not less than one year, all of the rights and privileges of being an 

organized or operated organization at the educational institution. 

 The specific penalty imposed for a hazing offense depends on the seriousness of 

the offense and whether or not bodily injury or death to an individual resulted 

from the hazing incident. 

22. Failure to comply with the sanctions imposed under the Student Code of Conduct 

or sanctions otherwise imposed by the University. 

D.  STUDENT DISCIPLINARY PROCEDURES 

1. Authority of Vice President for Student Affairs.  The Vice President for Student 

Affairs, Dean of Students or their designee are authorized to investigate potential 

violations of university regulations or law and to determine and administer appro-

priate penalties using a preponderance of weight of the evidence standard.  The 

Office of Student Affairs has the responsibility for handling on a person-to person 

basis, as many of the complaints as possible, except for those cases which by their 

nature require initial action by another University department, such as. 

a. Matters of Academic Dishonesty and Classroom Misconduct 

 Academic dishonesty matters may first be considered by the faculty member 

who may recommend penalties such as withdrawal from the course, reduction 

or changing of a grade in the course, test, assignment, or in other academic 



work; denial of a degree and/or performing additional academic work not re-

quired of other students in the course. Acceptance of the faculty member’s 

recommended penalties by the student shall make the penalties final and con-

stitute a waiver of further administrative procedures. If the student does not 

accept the decision of the faculty member, the student may have the case re-

viewed by the academic department chair. If the student does not accept the 

decision of the academic department chair, the student may have the matter 

referred to the Dean of the School. If this decision is not accepted, the student 

may have the matter referred to the Academic Appeals Committee. The Aca-

demic Appeals Committee will serve as an appeals board upon receipt of writ-

ten requests from faculty or students who seek to have grades or records al-

tered. The Committee will also act on appeals of students who are on academ-

ic probation or who have been suspended for academic reasons. The decision 

of the Academic Appeals Committee will be final. 

b. Residence Hall Matters 

 Students who reside within the residence hall system are under a contractual 

obligation to abide by the rules and regulations of Residence Life, as well as 

being bound by the University catalogs and all other University rules and reg-

ulations governing the conduct of students. Rule or regulation violations may 

be considered by the Director of Residence Life, who may implement penal-

ties such as cancellation of contract (any contract which is terminated as a 

sanction will follow existing contract cancellation guidelines, dates and fees), 

removal from the residence hall system, moving to another hall or within the 

same hall, imposing of behavioral contract, community service, research and 

reporting, compulsory attendance at events, programming, restitution or spe-

cial fees. Acceptance of the Director’s recommended penalties by the student 

shall make the penalties final and constitute a waiver by the student of further 

administrative procedures.  The decision of the Director of Residence Life is 

final in all matters related to the Residence Halls, except a decision to termi-

nate the Residence Hall Contract.  

 Students may appeal the termination of contract by the Director of Residence 

Life by submitting a written letter of appeal to the Dean of Students within 

one business day of receiving the decision from the Director of Residence 

Life.  In addition, Housing may refer all or part of the student’s case directly 

to the Dean of Students at any time. The decision of the Dean of Students is 

final. 

c. Financial Matters 

 In matters involving a violation of a financial obligation to the University, in-

cluding issuance of a check without sufficient funds, the University may in-

itiate action and may assign penalties such as late fees, service charges, fines, 

loss of money-related privileges, blocks from re-enrollment, etc. If the student 

believes the penalties have been applied prejudicially or in an arbitrary or ca-

pricious manner, or where penalties are the result of an alleged error on the 

part of the University, student may have the matter reviewed by the Vice-

President for Business Affairs. If the student does not accept the decision of 

the Vice-President for Business Affairs, the student may appeal to the Presi-

dent, whose decision is final. 

d. Health Matters 

 Students whose physical or mental health problems may affect the health, 

safety, and/or welfare of the University community, or who represent a danger 

to themselves or others, or whose continuing presence disrupts the academic 

or administrative process, or who fail to follow the directives of the Office of 

Student Affairs’ health or psychological personnel regarding these problems 



may be medically withdrawn from the University. 

1. Temporary Medical Suspension: The Office of Student Affairs may im-

mediately suspend any student in question pending the outcome of the 

specified instructions and/or examinations. These exams must be paid for 

by the individual examined or by any agency other than Southeastern Ok-

lahoma State University. Refusal by the student to submit to the instruc-

tions and/or exams or an unfavorable report from the examiner may be 

cause for denial for admission or retention. Whenever a student is so sus-

pended, a student will be unable to enroll in or attend classes, or remain in 

University housing until the student has been granted a medical clearance 

through the Office of Student Affairs. 

2. Medical Withdrawal Procedures: Action may be initiated upon recom-

mendation to the Office of Student Affairs by the Director of the Student 

Health Center, Counseling Center Staff, or University administrators and 

faculty. 

3. Medical Appeal/Reinstatement Procedures: The student has the right to 

appeal the decision of the Office of Student Affairs for a medical with-

drawal to the Committee on Student Conduct. 

 The procedure for this is listed elsewhere in this Handbook. 

 In all cases covered by this policy, the University reserves the right to ex-

ercise the final judgment with respect to the admission or retention of the 

person whose fitness has been questioned. 

e. Dean of Students’ Office Disciplinary Procedures 

 The following procedures will be used in all cases referred to the Dean of Stu-

dents: 

1. Investigation and Summons 

 When a complaint is lodged, the Dean of Students will review the report 

and investigate any alleged violation of published University policy. The 

Dean of Students may discuss, consult, or advise with the individuals in-

volved and they shall attend such meetings as requested. Failure to report 

after two (2) requests to appear may result in suspension from the Univer-

sity. 

2. Administrative Review 

 After preliminary investigation of alleged misconduct, the student will be 

notified of the charges of alleged violation of University policy. 

3. Explanation of Rights 

 Prior to the commencement of any disciplinary action provided for herein, 

the Dean of Students, or a representative, shall explain to the accused stu-

dent, the student’s rights under the terms and conditions of these rules and 

regulations. 

 The Dean shall give the student an opportunity to present evidence or ar-

gument on any facts bearing on the alleged violation.  Students who refuse 

or remain silent will be viewed as entering a statement of ―no contest.‖ 

4. After a fair and impartial assessment, the Dean shall make a determination 

of whether a published University policy was violated, and if so, will im-

pose the appropriate disciplinary penalty. 

 Unless precluded by law, informal disposition may be made of any indi-

vidual proceeding by stipulation, agreed settlement, consent order, or de-

fault. 

 If a formal disposition is rendered, the Dean of Students shall indicate the 



student decision in writing either at the time of the hearing or later. 

5. Dean of Students’ Decision 

 The Dean of Students’ decision and the recommended penalties are final.   

Only temporary suspension, suspension, expulsion or degree revocation 

cases may be appealed to the Committee on Student Conduct. 

6. Non-acceptance of Administrative Disposition 

 If the student does not accept the Dean of Students’ decision, the student 

may appeal temporary suspension, suspension, expulsion or degree revo-

cation cases in writing that the matter be heard by the Committee on Stu-

dent Conduct.  

E.  SANCTIONS 

 Sanctions – The Vice President for Student Affairs, Dean of Students, or his or her 

designee may authorize the following penalties for violations of University regula-

tions or public law may include one or a combination of the following: 

1. Warning. 

2. Imposing of specified restrictions and sanctions, including but not limited to:  let-

ter of apology, presentation of a workshop, preparation of a research paper or 

project, social probation, community service, assessment or evaluation, counsel-

ing, restitution for damages, punitive fines, eviction from residence halls, loss of 

privileges (i.e. visiting privileges in housing or denial of access to computer ser-

vices) prohibiting membership or leadership in campus organizations; OR denial 

of participation in any official athletic or non-athletic extracurricular activity, in-

cluding practices or travel; OR withholding of official transcript or degree; or 

blocking from enrollment for a specified period of time; intervention program fee; 

or any combination of the above. 

3. Conduct probation. A student may be placed on conduct probation. If a second 

violation occurs while a student is on probation, disciplinary action will be based 

on both charges. The record of conduct probation is kept in the student’s folder in 

the Dean’s office. If the student has a Dean’s disciplinary hold on the student 

records, it is removed at the discretion of the Dean of Students. 

4. Temporary suspension. A student may be temporarily suspended from the univer-

sity or university housing prior to the student code of conduct hearing to ensure 

safety and well-being of members of the university community or preservation of 

university property; to ensure a student’s own physical or emotional safety and 

well-being; and/or if the student poses an ongoing threat or disruption.  Such an 

administrative decision will be effective immediately. 

 During the temporary suspension, a student may be denied access to university 

housing and/or all other university activities or privileges for which the student 

might otherwise be eligible, as the Dean of Students may determine to be appro-

priate.  

 The temporary suspension does not replace the regular process, which shall pro-

ceed on the normal schedule, up to and through a student hearing, if required. 

      The student will be notified in writing of this action and the reasons for the tem-

porary suspension.  The notice shall include the time, date, and place of a subse-

quent show cause hearing at which the student may show cause why his or her 

continued presence on the campus or in university housing does not constitute a 

threat. 

5. Suspension. A student may be suspended from the University for reasons of con-

duct for a definite period of time not less than the remainder of the current seme-

ster in which student is enrolled. The student who has been suspended may apply 



for readmission at the close of the period for which the student was suspended. A 

suspension hold will be placed on the student’s transcript during the period of 

suspension. 

6. Expulsion. When a student is expelled, a record of this action will be noted on the 

student’s transcript and it will be a part of the student’s permanent record in the Of-

fice of the Registrar. A student who is expelled will not be allowed to re-enter the 

university. 

7. Degree revocation or rescission of credit. 

F.  STUDENT DISCIPLINARY APPEALS 

1. Appeals Process.  A committee consisting of faculty, staff and students will be 

created to consider the appeal of cases resulting in temporary suspension, suspen-

sion, expulsion, degree revocation or rescission of credit of students.   The com-

mittee will be designated as the ―Committee on Student Conduct.‖  The commit-

tee shall be appointed by the president of the university and shall include faculty 

members and administrative employees whose primary duties are not concerned 

with the administration of student conduct and affairs. The president will receive 

nominations for committee memberships from the Faculty Senate and Staff Asso-

ciation, provided that nominations must be submitted within thirty (30) days from 

time of notification these vacancy(s) exists.  Provided further, that if nominations 

are not made within thirty (30) days, the president will fill the vacancy(s) from the 

faculty and staff. 

 The student members of the committee shall be nominated by the Student Senate 

provided that said nominations must be submitted in the same manner as those for 

the Faculty Senate and Staff Association.  A student instituting an appeal to the 

Committee on Student Conduct shall have the right to exclude any member of the 

committee upon proper request.  One or more students may be included in the 

membership of the committee, such number to be determined by the president of 

the university.  Any act by a properly constituted committee, at which a quorum 

of the committee is present, shall be binding. 

 To initiate an appeal, a student must make the request.  The request and reason for 

appeal should be made in writing, by hard copy, signed, and dated, to the Vice 

President for Student Affairs within twenty-four (24) hours (not including state 

holidays or weekends) after the disciplinary decision is rendered.  If the student 

appeals a decision of suspension, expulsion, degree revocation, rescission of cre-

dit, the decision will not become effective until after a hearing before the Com-

mittee on Student Conduct.   A decision to temporarily suspend becomes effective 

immediately, but may be overturned after a hearing before the Committee on Stu-

dent Conduct.  Hearings will be held as soon as practical after the request is made 

by the student. 

2. Explanation of Rights.  Prior to the commencement of any disciplinary action 

provided for herein, the Vice President for Student Affairs or a representative 

shall explain to the accused student the student’s rights under the terms and condi-

tions of these rules and regulations. 

3. Hearing before the Committee on Student Conduct. 

a) The Vice President for Student Affairs, or designee, will notify the accused 

student in writing of the date, time, and place of the hearing, the reason for the 

hearing, and the procedures and possible outcomes. 

b) All hearings are closed and information presented in them and all supporting 

documents are confidential. 

c) During the hearing, the accused student may be accompanied by an advisor of 

the student’s choice so long as the availability of the advisor does not hamper 



the timeliness of the hearing.  The student may choose to have an attorney 

serve as advisor; however, the advisor does not represent the student in a stu-

dent conduct hearing and the student will be expected to speak for him or her-

self at all times. 

d) During the hearing, the student has the opportunity to offer information on his 

or her own behalf and to review all information, statements, or evidence pre-

sented. 

e) The chair of the Committee on Student Conduct will decide any questions or 

objections to hearing procedures that are raised during the hearing. 

f) Members of the committee may ask questions of any person present during 

the hearing and the chair will invite questions and comments from the accused 

student if present. Since decisions are based only on the preponderance of 

evidence introduced at the hearing, the chair may reconvene the hearing if the 

committee decides that essential information has not been presented.  The 

hearing shall be reconvened at the earliest practical time that the necessary in-

formation will be available. 

g) After the chair has determined that all necessary information has been pre-

sented and questions answered, the committee will go into closed session and 

all other persons will be excused.  The committee will determine whether or 

not it believes the accused student is responsible for a violation of the regula-

tions and, if so, whether the penalties determined by the Dean of Students are 

reasonable.  The committee hearing will result in one of two outcomes: 

1) that the Dean of Students’ determination is affirmed; or 

2) that the Dean of Students’ determination is modified or reversed. 

h) The committee’s decision shall be final unless within three (3) days following 

the entry thereof, the student lodges a written appeal with the president of the 

university.  Appeals with the president shall relate to procedural matters only. 

4. Expulsion Hearing Before Committee on Student Conduct.  When expulsion is a 

possible sanction due to the seriousness of the offense, the Oklahoma Administra-

tive Procedures Act relating to disciplinary expulsions will apply.  The following 

pertinent sections of the Act are included in this section for ease of reference. (75 

O.S. § 309 et. seq. as amended). 

5. Individual Proceedings-Notice-Hearing. 

a) In an individual proceeding, all parties shall be afforded an opportunity for 

hearing after reasonable notice. 

b) The notice shall include: 

1) a statement of the time, place, and nature of the hearing; 

2) a statement of the legal authority and jurisdiction under which the hearing 

is to be held; 

3) a reference to the particular sections of the statutes and rules involved; and 

4) a short and plain statement of the matters asserted.  If the university or 

other party is unable to state the matters in detail at the time the notice is 

served, the initial notice may be limited to a statement of the issues in-

volved.  Thereafter, upon application, a more definite and detailed state-

ment shall be furnished. 

c) Opportunity shall be afforded all parties to respond and present evidence and 

argument on all issues involved. 

d) Deliberations by administrative heads, hearing examiners, and other persons 

authorized by law may be held in executive session pursuant to paragraph 8 of 

section 307 of Title 25 of the Oklahoma Statutes. 



e) Unless precluded by law, informal disposition may be made of any individual 

proceeding by stipulation, agreed settlement, consent order, or default. 

f) The record in an individual proceeding shall include: 

1) all pleadings, motions and intermediate rulings; 

2) evidence received or considered at the individual proceeding; 

3) a statement of matters officially noticed; 

4) questions and offers of proof, objections, and rulings thereon; 

5) proposed findings and exceptions; 

6) any decision, opinion, or report by the officer presiding at the hearing; and 

7) all other evidence or data submitted to the hearing examiner or administra-

tive head in connection with their consideration of the case provided all 

parties have had access to such evidence. 

g) Oral proceedings shall be electronically recorded.  Such recordings shall be 

maintained for such time so as to protect the record through judicial review.  

Copies of the recordings shall be provided by the university at the request of 

any party to the proceeding.  Costs of transcription of the recordings shall be 

borne by the party requesting the transcription.  For judicial review, electronic 

recordings of an individual proceeding, as certified by the university, may be 

submitted to the reviewing court by the university as part of the record of the 

proceedings under review without transcription unless otherwise required to 

be transcribed by the reviewing court.  In such case, the expense of transcrip-

tions shall be taxed and assessed against the non-prevailing party.  Parties to 

any proceeding may have the proceedings transcribed by a court reporter at 

their own expense. 

h) Findings of fact shall be based exclusively on the evidence received and on 

matters officially noticed in the individual proceeding unless otherwise agreed 

upon by the parties on the record. (See 75 O.S. § 309) 

i) Agencies may admit and give probative effect to evidence which possesses 

probative value commonly accepted by reasonably prudent persons in the 

conduct of their affairs.  They shall give effect to the rules of privilege recog-

nized by law in respect to:  self-incrimination; confidential communications 

between husband and wife during the subsistence of the marriage relation; 

communication between attorney and client, made in that relation; confessions 

made to a clergyman or priest in his or her professional capacity in the course 

of discipline enjoined by the church to which he or she belongs; communica-

tions made by a patient to a licensed practitioner of one of the healing arts 

with reference to any physical or supposed physical disease or of knowledge 

gained by a practitioner through a physical examination of a patient made in a 

professional capacity; records and files of any official or agency of any state 

or of the United States which, by any statute of a state or of the United States 

are made confidential and privileged.  No greater exclusionary effect shall be 

given any such rule or privilege than would obtain in an action in court.  Uni-

versities may exclude incompetent, irrelevant, immaterial and unduly repeti-

tious evidence.  Objections to evidentiary offers may be made and shall be 

noted in the record.  Subject to these requirements, when a hearing will be ex-

pedited and the interests of the parties will not be prejudiced substantially, any 

part of the evidence may be received in written form; 

j) Documentary evidence may be received in the form of copies or excerpts if 

the original is not readily available.  Upon request, parties shall be given an 

opportunity to compare the copy with the original; 

k) A party may conduct cross-examinations required for a full and true disclo-



sure of the facts; 

l) Notice may be taken of judicially cognizable facts.  In addition, notice may be 

taken of generally recognized technical or scientific facts within the universi-

ties’ specialized knowledge.  Parties shall be notified either before or during 

the hearing, or by reference party may request the disqualification of a hearing 

examiner or agency member on the grounds of his inability to give a fair and 

impartial hearing, by filing an affidavit, promptly upon discovery of the al-

leged disqualification, stating with particularity the grounds upon which it is 

claimed that a fair and impartial hearing cannon be accorded.  The issue shall 

be determined promptly by the administrative head of the agency, or, if it af-

fects a member or members of the agency, by the remaining members thereof, 

if a quorum.  Upon the entry of an order of disqualification affecting a hearing 

examiner, the agency shall assign another in his stead or shall conduct the 

hearing itself.  Upon the disqualification of a member of an agency, the agen-

cy shall proceed with the proceeding if a quorum remains.  If a quorum no 

longer exists, by virtue of the member’s disqualification, the Governor imme-

diately shall appoint a member pro tempore to sit in place of the disqualified 

member in that proceeding.  In further action, after the disqualification of a 

member of an agency, the provisions of Section 311 of this title shall apply.  

(See 75 O.S. § 316) 

m) Any party shall at all times have the right to counsel, provided that such coun-

sel must be duly licensed to practice law by the Supreme Court of Oklahoma, 

and provided further that such counsel shall have the right to appear and act 

for and on behalf of the party he or she represents.  

n) A party may request the exclusion of witnesses to the extent and for the pur-

poses stated in Section 2615 of Title 12 of the Oklahoma Statutes.   

Exclusion of a witness shall not be a violation of the Oklahoma Open Meeting 

Act. 

(See 75 O.S. § 310) 

6. Proposed Orders 

A. If the administrative head of an agency has not heard the case or read the 

record of an individual proceeding, a final agency order adverse to a party 

shall not be made until a proposed order is served upon the party, and an op-

portunity is afforded to the party to file exceptions and present briefs and oral 

argument to the administrative head who is to render the final agency order.  

The proposed order shall be accompanied by a statement of the reasons there-

fore and of each issue of fact or law necessary to the proposed order, prepared 

by the hearing examiner or by one who has read the record. 

B. Such proposed order shall be served upon the parties at least fifteen (15) days 

prior to a hearing or meeting at which the administrative head is to consider or 

render a decision on the proposed order.  At such hearing or meeting, the par-

ties shall be afforded an opportunity to present briefs and oral arguments con-

cerning the proposed order.   

C. The parties by written stipulation may waive compliance with this section. 

(See 75 O.S. § 311) 

7. Final Orders – Contents-Notification. 

a) A final university order adverse to a party shall: 

1) Be in writing; and 

2) Include findings of fact and conclusions of law, separately stated.  Find-

ings of fact, if set forth in statutory language, shall be accompanied by a 

concise and explicit statement of the underlying facts supporting the find-

ings.  If, in accordance with university rules, a party submitted proposed 



findings of fact, the final university order shall include a ruling upon each 

proposed finding. 

b) Parties shall be notified either personally or by certified mail, return receipt 

requested, of any final university order.  Upon request, a copy of the order 

shall be delivered or mailed forthwith to each party and to his or her attorney 

of record.  

(See 75 O.S. § 312)  

8. Agency Members Not to Communicate. 

 Unless required for the disposition of ex parte matters authorized by law, mem-

bers or employees of an agency assigned to render a decision or make findings of 

fact and conclusions of law in an individual proceeding shall not communicate, 

directly or indirectly, in connection with any issue of fact, with any person or par-

ty, nor, in connection with any issue of law, with any party or his representative, 

except upon notice and opportunity for all parties to participate.  An agency 

member (1) may communicate with other members of the agency, and (2) may 

have the aid and advice of one or more personal assistants.  (See 75 O.S. § 313) 

9. Implementation of Emergency Action Pending Outcome of Proceedings. 

 As authorized by or pursuant to law, if an agency finds that the public health, 

safety, or welfare imperatively requires emergency action, has promulgated ad-

ministrative rules which provide for such action and incorporates a finding re-

garding the emergency in its order, emergency actions may be ordered pending 

the final outcome of proceedings instituted pursuant to this article.  (See 75 O.S. § 

314.1) 

10. Furnishing of Information, Attending of Witnesses and Production of Books, 

Records, etc. – Subpoenas. 

A. 

1. The agency conducting any individual proceeding shall have power to re-

quire the furnishing of such information, the attendance of such witnesses, 

and the production of such books, records, papers or other objects as may 

be necessary and proper for the purposes of the proceeding. 

2. The agency, or any party to a proceeding before it, may take the deposi-

tions of witnesses, within or without the state, in the same manner as is 

provided by law for the taking of depositions in civil actions in courts of 

record.  Depositions so taken shall be admissible in any proceeding af-

fected by this act.  Provided, however, all or any part of the deposition 

may be objected to at time of hearing, and may be received in evidence or 

excluded from the evidence by the agency or individual conducting the 

hearing in accordance with the law with reference to evidence in this act 

or with reference to evidence in courts of record under the law of the State 

of Oklahoma. 

B. In furtherance of the powers granted by subsection A of this section, any 

agency, administrative head, hearing examiner or any other duly authorized 

member or employee thereof, upon its own motion may, and upon the request 

or any party appearing in an individual proceeding shall: 

1. Issue subpoenas for witnesses; 

2. Issue subpoenas duces tecum to compel the production of books, records, 

papers or other objects, which may be served by the marshal of the agency 

or by any person in any manner prescribed for the service of a subpoena in 

a civil action; or 

3. Quash a subpoena or subpoena duces tecum so issued; provided, prior to 

quashing a subpoena or subpoenas duces tecum the agency shall give no-



tice to all parties.  A subpoena or subpoenas duces tecum may not be 

quashed if any party objects. 

C.  

1. In case of disobedience to any subpoena issued and served under this sec-

tion or to any lawful agency requirement for information, or of the refusal 

of any person to testify to any matter regarding which he may be interro-

gated lawfully in a proceeding before an agency, the agency may apply to 

the district or superior court of the county of such person’s residence or to 

any judge thereof for an order to compel compliance with the subpoena or 

the furnishing of information or the giving of testimony.  Forthwith the 

court or the judge shall cite the respondent to appear and shall hear the 

matter as expeditiously as possible. 

2. If the disobedience or refusal is found to be unlawful, the court, or the 

judge, shall enter an order requiring compliance.  Disobedience of such an 

order shall be punished as contempt of court in the same manner and by 

the same procedure as is provided for like conduct committed in the 

course of judicial proceedings.   

(See 75 O.S. § 315) 

11. Disqualification of Hearing Examiner or Agency Member. 

 A hearing examiner or agency member shall withdraw from any individual pro-

ceeding in which he cannot accord a fair and impartial hearing or consideration.  

Any party may request the disqualification of a hearing examiner or agency mem-

ber, on the ground of his inability to give a fair and impartial hearing, by filing an 

affidavit, promptly upon discovery of the alleged disqualification, stating with 

particularity the grounds upon which it is claimed that a fair and impartial hearing 

cannot be accorded.  The issue shall be determined promptly by the administrative 

head of the agency, or, if it affects a member or members of the agency, by the 

remaining members thereof, if a quorum.  Upon the entry of an order of disquali-

fication affecting a hearing examiner, the agency shall assign another in his stead 

or shall conduct the hearing itself.  Upon the disqualification of a member of an 

agency, the agency shall proceed with the proceeding if a quorum remains.  If a 

quorum no longer exists, by virtue of the member’s disqualification, the Governor 

immediately shall appoint a member pro tempore to sit in place of the disqualified 

member in that proceeding.  In further action, after the disqualification of a mem-

ber of an agency, the provisions of Section 311 of this title shall apply.  (See 75 

O.S. § 316) 

12. Rehearing, Reopening or Reconsideration of Agency Decision. 

A. A final agency order issued by an administrative head of an agency shall be 

subject to rehearing, reopening or reconsideration by such administrative 

head.  Any application or request for such rehearing, reopening or reconside-

ration shall be made by any party aggrieved by the final agency order within 

ten (10) days from the date of the entry of such final agency order.  The 

grounds for such action shall be either: 

1. Newly discovered or newly available evidence, relevant to the issues; 

2. Need for additional evidence adequately to develop the facts essential to 

proper decision; 

3. Probable error committed by the agency in the proceeding or in its deci-

sion such as would be ground for reversal on judicial review of the final 

agency order; 

4. Need for further consideration of the issues and the evidence in the public 

interest; or 



5. A showing that issues not previously considered ought to be examined in 

order properly to dispose of the matter. 

B. The order of the agency granting rehearing, reconsideration or review, or the 

petition of a party therefore, shall set forth the grounds which justify such ac-

tion. 

C. Nothing in this section shall prevent rehearing, reopening or reconsideration 

of a matter by any agency in accordance with other statutory provisions appli-

cable to such agency, or, at any time, on the ground of fraud practiced by the 

prevailing party or of procurement of the order by perjured testimony or ficti-

tious evidence. 

D. On reconsideration, reopening, or rehearing, the matter may be heard by the 

agency, or it may be referred to a hearing examiner.  The hearing shall be con-

fined to those grounds upon which the reconsideration, reopening or rehearing 

was ordered. 

E. If an application for rehearing shall be timely filed, the period within which 

judicial review, under the applicable statute, must be sought, shall run from 

the final disposition of such application. (See 75 O.S. § 317) 

13. Administrative Appeal. 

 Any order of the Committee on Student Conduct affirming the expulsion of a stu-

dent shall be final, unless, within three (3) days following the entry thereof, a stu-

dent lodges a written appeal with the president of the university.  Appeals to the 

president shall relate to procedural matters only. 

STUDENT‟S RIGHTS TO PRIVACY 

As required by the Family Educational Rights and Privacy Act of 1974 (commonly 

known as the Buckley Amendment), Southeastern Oklahoma State University is hereby 

acquainting students with their privacy rights. 

Students of Southeastern Oklahoma State University have the right to: 

1. Inspect and review information contained in their educational records within 45 days 

of the day the University receives a request for access.  Students should submit to the 

Vice President for Student Affairs written requests that identify the record(s) they 

wish to inspect.  The University official will make arrangements for access and notify 

the student of the time and place where the records may be inspected.  If the records 

are not maintained by the University official to whom the request was submitted, that 

official shall advise the student of the correct official to whom the request should be 

addressed. 

2. The right to request the amendment of the student’s education records that the student 

believes is inaccurate. 

 Students may ask the University to amend a record that they believe is inaccurate.  

They should write the University officials responsible for the record, clearly identify 

the part of the record they want changed, and specify why it is inaccurate.   If the 

University decides not to amend the record as requested by the student, the University 

will notify the student of the decision and advise the student of his or her right to a 

hearing regarding the request for amendment.  Additional information regarding the 

hearing procedures will be provided to the student when notified of the right to a 

hearing. 

3. The right to consent to disclosures of personally identifiable information contained in 

the student’s education records, except to the extent that FERPA authorizes disclosure 

without consent.  One exception, which permits disclosure without consent, is disclo-

sure to school officials with legitimate educational interests.  A school official is a 

person employed by the University in an administrative, supervisory, academic or re-

search, or support staff position (including law enforcement unit personnel and health 



staff); a person or company with whom the University has contracted (such as an at-

torney, auditor, or collection agent); a person serving on the board of trustees; or a 

student serving on an official committee, such as a disciplinary or grievance commit-

tee, or assisting another school official performing his or her tasks.  A school official 

has a legitimate education interest if the official needs to review and education record 

in order to fulfill his or her professional responsibility.  Upon request, the university 

discloses education records without consent to officials of another school in which a 

student seeks or intends to enroll. 

4. The right to file a complaint with the U.S. Department of Education concerning al-

leged failures by Southeastern Oklahoma State University to comply with the re-

quirements of FERPA.  The name and address of the Office that administers FERPA 

is:  Family Policy Compliance Office, U.S. Department of Education, 400 Maryland 

Avenue, SW, Washington, D.C. 20202-4605 

5. The right to request that the following directory information pertaining to them not be 

published. 

 The law requires that written approval from the student is necessary before granting 

access to or releasing education records to a third party, except in the case of directo-

ry information and in response to a Federal Grand jury subpoena.  Other exceptions 

are listed in #3 of the Notification of Rights section. 

Directory information is a category of information and does not refer to a publication 

known as a ―directory.‖  Students have the right to refuse the release of information 

which has been identified as directory information.  However, if the student chooses to 

exercise that right, he or she must appear in person in the Office of the Registrar and sign 

a form stipulating that information not be released.  

Information that Southeastern Oklahoma State University has declared to be directory 

information includes: 

1. Student’s name 

2. Local and permanent addresses 

3. Telephone number 

4. Date of birth 

5. Place of birth 

6. Last School attended 

7. Major field of study 

8. Academic classification 

9. Participation in officially recognized organizations, activities, and sports 

10. Dates of attendance at Southeastern Oklahoma State University 

11. Degree(s) held, date granted, and institution(s) granting such degree(s) 

12. Enrollment Status (full, part-time, undergraduate, graduate) 

13. Awards granted (Honor Rolls, Who’s Who, etc.) 

14. Photographs 

15. Weight and height of members of athletic teams 

16. Electronic mail address 

Confidentiality: All other information not contained in the student’s record above will be 

released only upon written consent of the student. In implementing this policy it is recog-

nized that: 

a. Parents and guardians of dependent students (a student who is claimed as a dependent 

for income tax purposes) have a legitimate interest in the progress of their sons and 

daughters, and information contained in the student’s record may be released to them, 



consistent with the Right to Privacy Act. 

b. The information contained in the student’s record is the students and may, by proper 

authorization, allow others to use it. 

c. When a student requests that the student transcript be sent to another educational 

institution, the University shall have the right to supply such other academic informa-

tion as may be requested by that institution. If a currently enrolled student seeks ad-

mission or intends to enroll in another school or university, Southeastern Oklahoma 

State University, upon written request from appropriate university officials, will send 

copies of requested academic information, if available. No information concerning 

disciplinary action will be released unless such action is currently active at the time of 

inquiry, or unless specific inquiry is made about disciplinary action. 

d. Information may be released from a student’s record to appropriate persons in con-

nection with an emergency if the knowledge of such information is necessary to pro-

tect the health or safety of a student or the University community. The following fac-

tors should be taken into consideration in determining whether records may be re-

leased under this section. 

1. The seriousness of the threat to the health or safety of a student of the University. 

2. The need for such records to meet the emergency. 

3. Whether the persons to whom such records are released are in a position to deal 

with the emergency. 

4. The extent to which time is of the essence in dealing with the emergency. 

Some records and documents of the University Security Department, which are kept apart 

from all other student records and are maintained solely for law enforcement purposes, 

are not available to persons other than law enforcement officials of the same jurisdiction 

and the appropriate University disciplinary officials. Certain information is available to 

the press upon request. 

The following locations have been designated as the offices where educational records are 

maintained and where information may be released to the student or upon written consent of 

the student. 

Registrar’s Office - for academic records and directory information 

The Dean of Students Office - for disciplinary records 

The Career and Placement Services Office - for records pertaining to securing employ-

ment 

The Financial Aid Office - for records pertaining to securing financial assistance 

The Student Health Services Office - for health records (if submitted) 

The Counseling Center - for counseling records 

Human Resources- for student employment 

POLICY ON SERVICES FOR STUDENTS WITH 

DISABILITIES 

(in compliance with Section 504 of the Americans with Disabilities Act and the 

Rehabilitation Act of 1973) 

General Policy 

Southeastern Oklahoma State University complies with the Americans with Disabilities 

Act and the Rehabilitation Act of 1973, Section 504 which states, ―No otherwise quali-

fied person with a disability in the United States…shall, solely on the basis of disability, 

be denied access to, or the benefits of, or be subjected to discrimination under any pro-

gram or activity provided by any institution receiving federal financial assistance.‖ 

Definition of a person with a disability: 



A ―person with a disability‖ is someone with an impairment that substantially limits one 

or more major life activities. 

1. The Campus Coordinator assumes responsibility for seeing that the University is 

properly interpreting federal regulations requiring that the University take such 

steps as are necessary to ensure that no student with a disability is denied the ben-

efits of, excluded from participation in, or otherwise subjected to discrimination 

because of the absence of reasonable accommodations. 

2. To request accommodations for any public program or service at Southeastern, 

contact either the Campus Coordinator or the department in charge of the program 

or service for assistance. 

3. The ADA Compliance Committee is a required committee by the Oklahoma State 

Regents for Higher Education which consists of representatives from Council of 

Deans (1), Compliance Officer (1), Coordinator of Student Disability Services 

(1), Director of Safety and Security (1), Physical Plant (1), Campus Coordinator 

(1), Faculty (2), Student Government Association (1), Students (2), Campus Secu-

rity (1). 

Policy for Students 

Students should complete the steps listed below well in advance of the anticipated need 

for services and accommodations to allow for a reasonable period of time in which to 

evaluate those needs and requests: 

1. Students must be admitted to and/or enrolled in the University to request accommoda-

tions. 

2. Students requiring accommodations should first contact the Coordinator of Student 

Disability Services located in the Student Union, Suite 204 before the beginning of 

classes. All students should be prepared to provide documentation of disabilities and 

needs. Documentation is subject to verification by the University. 

3. Requests that require special funding, such as a need for specific software, adaptive 

equipment, memberships to the RFB&D, etc., will be assessed for possible resources 

that might already provide for the request, such as Voc Rehab, TRC, DARS, TCOG, 

RFB&D, Oklahoma Library for the Blind, etc. If not duplicating an available resource, 

the University will provide reasonable accommodations for the documented request in a 

reasonable length of time. 

4. In conjunction with the Campus Coordinator and the faculty consultant, the Coordina-

tor of Student Disability Services will make a case–by–case determination of the stu-

dent’s educational need for any requested auxiliary aids, accommodations, and/or 

other special services determined to be necessary. These services, and equipment (if 

deemed appropriate), will be provided at no cost to the student. 

Grievance Procedures 

Students who believe that they have experienced discrimination on the basis of a disabili-

ty can seek resolution through the University’s discrimination grievance procedure. In-

formation and consultation on these procedures are available through the Office of Stu-

dent Affairs (Administration Building, Room 205) or the Coordinator of Student Disabili-

ty Services (Student Union, Suite 204). 

Southeastern Oklahoma State University (SE) has adopted an internal grievance proce-

dure providing for prompt and equitable resolution of complaints concerning discrimina-

tion or accommodations provided by Section 504 of the Rehabilitation Act of 1973 

and/or the Americans with Disabilities Act. 

Procedure 

1. Complaints should be addressed to the Compliance Officer for SE (Administration 

Building, Room 309) who has been designated to coordinate compliance efforts. 

2. A complaint should be filed within fifteen (15) days after the complainant becomes 



aware of the alleged violation. 

3. A complaint should be filed in writing or on audiotape containing the name, address, 

and telephone number of the person filing it and a brief description of the alleged vi-

olation. 

4. The SE Compliance Officer should meet with the complainant within ten (10) days to 

discuss the complaint. 

5. If an investigation is deemed appropriate by the Compliance Officer, the investigation 

may be conducted by the Compliance Officer, the Coordinator of Student Disability 

Services, and the Chair of the Faculty Senate (or a designee). An informal but tho-

rough investigation will be conducted which will allow the complainant an opportuni-

ty to submit information or evidence relevant to the complaint. 

6. A written determination as to the validity of the complaint and a description of the 

resolution, if any, shall be issued by the Compliance Officer and a copy forwarded to 

the complainant and others deemed appropriate by the Compliance Officer no later 

than ten (10) days after the investigation is completed. 

7. The campus Compliance Officer shall maintain files and records of all complaints, 

investigations, resolutions, and correspondence. 

8. The complainant may request a review of the matter. Requests for review must be 

done in writing and must include the reason for review. The complainant should pro-

vide as much detail as is necessary to document a position which puts into question 

the findings of the Compliance Officer. The request for review should be made within 

ten (10) days of the date of the determination to the Campus Compliance Officer. The 

review will be heard by the ADA Compliance Committee within fourteen (14) days. 

The Committee may review evidence gathered by the Compliance Officer’s investi-

gation in addition to conducting its own investigation. The procedures for a review 

will be followed as outlined in the Student Handbook and Planner (PDF) under the 

Section F. STUDENT DISCIPLINARY APPEALS, 1. Appeals Process. The basic 

appeals process and hearing will model a hearing before the Committee on Student 

Conduct, as detailed in 2. Explanation of Rights and 3. Hearing Before Committee on 

Student Conduct. A written determination of the Committee’s decision will be issued 

by the Campus Coordinator within ten (10) days after the investigation is completed. 

The determination of the Committee will be final and may only be referred to the 

President if a question exists on procedural matters followed during the review. 

 Southeastern Oklahoma State University’s effort to provide prompt and equitable 

resolution of any complaint filed hereunder shall not be impaired by the complai-

nant’s pursuit of other legal remedies under Section 504 or the Americans with Dis-

abilities Act. The purpose of these rules is to protect the substantive rights of interest-

ed persons, to meet appropriate due process standards, and to assure that SE complies 

with Sections 504 and 508 of the Americans with Disabilities Act. 

 A complete listing of all ADA Compliance Policies and additional information and 

resources for students can be found on the SE website at www.se.edu/ada/services. 

COMMUNICABLE DISEASE POLICY STATEMENT 

It is the general policy of the University that applicable federal and state laws pertaining 

to contagious or infectious disease, all matters of public health, as well as those govern-

ing discrimination and privacy shall be appropriately observed and followed in its opera-

tion. All University personnel are expected to cooperate with authorized public health 

officials in resolving threatening situations which may arise. 

Recent events have brought attention to numerous communicable diseases including 

AIDS, mumps, measles, and rubella. The most recent information distributed by the Cen-

ters for Disease Control, U.S. Department of Health and Human Services, states that 

casual contact with AIDS patients or persons who might be a risk for the illness does not 



place others at risk for contracting the illness; that AIDS is spread by sexual contact, 

needle sharing, or less commonly, through infected blood or its components. 

The University shall treat AIDS the same as any other disease that may be contracted by 

employees/students. Victims of AIDS or other diseases will be permitted to work at 

and/or enroll in courses at Southeastern Oklahoma State University unless the em-

ployee’s personal physician, campus medical officials, or federal or state public health 

officials declare that the disease represents a substantial risk to the health and safety of 

other members of the community. In such instances, appropriate measures will be taken 

to protect the institution and the individual. 

Legal and ethical considerations strongly oppose the adoption of any policies or courses 

of action which would deny ordinary privileges and rights, including that of privacy, to 

employees/students who are known or suspected to be infected with the AIDS virus. 

In those instances in which a member of the University community is diagnosed as hav-

ing AIDS or having tested positive to AIDS exposure, the University will consider facts, 

medical information, and legal advice in determining the appropriate action to be taken. 

Employees of the University identified as having AIDS or AIDS-Related Complex 

(ARC), or any other communicable disease, will not be barred from working, attending 

classes, or participating in University-sponsored activities unless University officials, in 

consultation with the individual’s personal physician or state health department officials, 

determine that he/she presents a clear and present danger to the public health. All such 

decisions will be made on a case-by-case basis, will remain open to reexamination in 

light of new information, and will consider facts such as the individual’s state of health 

and occupation. 

No specific or detailed information concerning individual patient’s medical conditions 

will be released to the general public. 

In the event that a personal physician or state health department official determines that an 

individual’s medical condition represents a public health hazard and warrants limitation of 

activities, only essential administrative personnel will be informed, on a need-to-know ba-

sis. 

The physician/patient privilege, which is statutorily credited, and the patient’s right of 

privacy, which is derived from the first Amendment of the United States Constitution, 

dictate that information regarding a patient’s diagnosis as having AIDS should be main-

tained in the strictest confidence possible. The duty to report such information is limited 

only to those situations in which there are specific government reporting requirements or 

a medical justification for the disclosure of that information. 

The University will continue to develop and review guidelines, educational programs, 

and resources to meet the needs of all personnel and students. 

Campus Life: Individuals with a serious communicable disease should have the same 

rights as any other person — free of discrimination on the basis of their infection, but will 

comply with University policy and procedures contingent on medical recommendations. 

Housing: On-campus housing will be made available to students with communicable 

diseases under the same conditions as applicable to any individual, but will comply with 

federal, state, local, and University policy and procedure in relation to the disease. Re-

quests by the afflicted individual for unique accommodations will be given every reason-

able consideration, where possible, to meet the special housing needs of that individual. 

Precautions will be taken on the advice of appropriate public or private health science 

professionals. 

Laboratories: Laboratory instructors, workers, and students should follow safe procedures 

that prevent transmission of body fluids. In the event of laboratory accidents that break 

the skin, precautions should be exercised to prevent transmission of body fluid. Laborato-

ry procedures that involve blood samples, muscle biopsies, and other biological materials 

should be collected and handled with care using recommended procedures. Check with 



departments for guidelines concerning laboratory procedures when dealing with commu-

nicable diseases. 

Athletic and Sports Activities: Persons with communicable diseases should seek counsel-

ing concerning participation in athletic or sports activities. Sports activities can result in 

bleeding or open wounds. Individuals coming into contact with such injuries in any way 

should use utmost caution. For applicable procedures, check with the Athletic Depart-

ment concerning such incidents. 

Food Handling: Persons involved in the preparation or serving of food or beverages 

should maintain current health certificates and follow current health standard recommen-

dations. Persons identified as having a communicable disease will abide by federal, state, 

local, and University procedures in the performance of their duties. 

Counseling & Health Services: Southeastern Oklahoma State University will make all 

reasonable effort to provide referral for students, faculty, and staff for counseling or 

health services in community and state agencies. The Student Health Center, the Counsel-

ing Center, and Student Support Services will maintain information regarding sources of 

assistance available to students, faculty, and staff. 

Confidentiality: Confidentiality must be carefully maintained in accordance with all legal 

requirements. The patient’s right to confidential treatment should be protected and the 

associated medical records should be kept confidential in accordance with existing Uni-

versity and legal requirements. Southeastern Oklahoma State University will make all 

reasonable efforts to insure that such information is kept confidential. In addition, other 

University personnel will be made aware of the necessity for confidentiality. 

Responsibility of Infected Individuals: Southeastern Oklahoma State University empha-

sizes that individuals with a known communicable disease have a special responsibility to 

protect others from this infection. This responsibility includes appropriate conduct in 

situations where the infection could likely be transmitted. Behavior contrary to this re-

sponsibility may be considered as cause for disciplinary action by the University. 

Special Needs: As new findings on communicable diseases become available, the Uni-

versity may find it necessary to make difficult decisions concerning the rights of the indi-

vidual having a communicable disease, the need for medical or psychological assistance 

to the infected individual, and the protection of the welfare of the community at large. To 

facilitate such decision-making and to provide academic counseling or health care needs, 

University staff members may seek the assistance of additional University personnel. 

Such consultation will take place only with the consent of the student involved, unless 

inaction is judged to endanger the welfare of others. In all cases, the identity of those 

involved will be protected. 

IMMUNIZATIONS 

Oklahoma Statute, Title 70 3244 requires that all students who enroll as a full-time or 

part-time student in Oklahoma public or private postsecondary institution provide docu-

mentation of vaccinations against hepatitis B, measles, mumps or rubella (MMR). 

The statute requires that Institutions notify students of the vaccination requirements and 

provide students with educational information concerning hepatitis B, measles, mumps 

and rubella (MMR), including the risks and benefits of the vaccination.  The statue per-

mits that when the vaccine is medically contraindicated and a licensed physician has 

signed a written statement to that effect, such student shall be exempt from the vaccina-

tion.  Further, the statute permits a student or if the student is a minor, the student’s par-

ent of other legal representative, to sign waiver stating that the administrations of the 

vaccine conflicts with the student’s moral or religious tenets.  

Oklahoma Statutes, Title 70 3243, requires that all students who are first time enrollees in 

any public or private postsecondary educational institution in this state and who reside in 

on-campus student housing shall be vaccinated against meningococcal disease.  Institu-

tions of higher education must provide the student or the student’s parents or other legal 



representative detailed information on the risks associated with meningococcal disease 

and on the availability and effectiveness of any vaccine.  The statute permits the student 

or, if the student is a minor, the student’s parents or other legal representative, to sign a 

written waiver stating the student has received and reviewed the information provided on 

the risks associated with meningococcal disease and on the availability and effectiveness 

of any vaccine, and has chosen not to be or not to have the student vaccinated. 

REPORTING CAMPUS CRIME STATISTICS 

SE subscribes to the approach that public disclosure of the nature of crimes, the quantity, 

and how they are investigated is a right-to-know issue. It is this University’s position that 

the public should know how active the campus police are in crime prevention and detec-

tion. SE is committed to preventing crime on campus. Some of the more notable efforts 

include: 

1. Crime prevention seminars presented to any group at any time. 

2. Crime prevention pamphlets provided to students and employees year round. 

3. Campus security provides an escort service for the University community on a limited 

basis. This service is available in the late evening hours by calling Ext. 2727. Persons 

needing an escort may have to wait awhile for an available officer. 

4. Student Campus Safety Committee through the Student Senate meets periodically 

with key personnel in charge of safety issues on campus for the purpose of communi-

cation, input of ideas, and suggestions for improvement. 

5. A Rape Awareness Group comprised of faculty, administrators, students, and com-

munity service organizations meet for dialogue of ideas and to sponsor workshops 

and safety on campus. 

To report a crime, a victim or witness need only call the police phone number and a po-

lice officer will meet them to gather the information. An official report is made with cop-

ies available to the victim. Each day the incidents from the previous day, excluding 

names, are summarized and made available upon request to other law enforcement agen-

cies and the media. Each month the number of incidents in each category of crime is 

counted and reported to the State Bureau of Investigation, who in turn provides the in-

formation to the FBI. Each year the FBI publishes a book of crime statistics called Crime 

in the United States, which includes accurate accounting of the criminal incidents which 

occurred on this campus. In addition, the victim of serious crimes can request support 

personnel such as ministers, rape crisis counseling or domestic violence counseling dur-

ing or after reporting. Crime victims, regardless of how seemingly insignificant the 

crime, are encouraged to promptly report the incident to the campus security or the ap-

propriate police agency. Statistics concerning the occurrence of violent crimes both cur-

rent and within the past two years are be published such as: 

a. Murder 

b. Rape 

c. Robbery 

d. Aggravated assault 

e. Burglary 

f. Motor vehicle theft 

g. Occurrences of criminal offenses or arrests of student participation in an off-campus 

student organized function 

h. Statistics for on-campus arrests for: liquor law violation, drug abuse, and/or weapon 

possession 

The Southeastern Oklahoma State University Campus Crime Statistics can be accessed 

from: 



www.se.edu/campuspolice/offenses.htm 

http://www,ope.ed.gov/security 

CAMPUS SECURITY AUTHORITY 

All security personnel are commissioned police officers. All persons on University prop-

erty are required to identify themselves to such officers when requested. The Campus 

Police officers are authorized to enforce the State Traffic Code, the Penal Code, the traf-

fic and parking regulations of the University, and all other laws. 

DRUG-FREE STATEMENT 

The Federal Drug-Free Workplace Act requires that any entity seeking consideration for 

a grant from any federal agency or any entity seeking a contract for the procurement of 

any property or services valued at $25,000 or more from any federal agency, certify to 

the federal granting or contracting agency that it will provide a drug-free workplace. 

Southeastern Oklahoma State University recognizes its responsibility as an educational 

and public service institution to promote a productive work and learning environment. 

This responsibility demands implementation of programs and services that facilitate that 

effort. In order to meet these responsibilities and requirements, University policy is as 

follows: 

1. As a condition of employment or enrollment, employees/students must abide by the 

terms of this policy. 

2. The illegal use, sale or possession of alcohol, narcotics, drugs, or controlled sub-

stances while on University property, including University housing, or during any 

University activity is prohibited. Any illegal activity or substances will be reported to 

the appropriate law enforcement agency and may result in criminal prosecution. 

3. Employees/students who are under the influence of alcohol or drugs, or who possess 

or consume alcohol or drugs on the job, or while attending classes, have the potential 

for interfering with their own as well as their associates’ safe and efficient job per-

formance or learning environment. Such conditions will be proper cause for discipli-

nary action. 

4. Some of the drugs that are illegal under federal, state or local laws include, among 

others, marijuana, heroin, hashish, cocaine, hallucinogens, and depressants and stimu-

lants not prescribed for current personal treatment by an accredited physician. 

5. The University will distribute annually during the fall semester a policy statement 

with information regarding the penalties for unlawful drug and alcohol abuse, health 

risks that result from such abuse, and counseling or treatment that is available for 

University employees/students. 

6. The Counseling Center will provide drug and alcohol counseling to University stu-

dents at no charge to the individual. The Counseling Center may refer such individu-

als to other agencies or treatment programs if appropriate; any cost of such program 

will be the responsibility of the individual. 

7. Violation of this policy will result in disciplinary action in the form of reprimand, 

suspension, temporary suspension, expulsion, restricted privileges, referral for crimi-

nal prosecution, a special project, or a combination of these actions. A criminal con-

viction is not required for sanctions to be imposed for violation of this policy. 

8. The President will appoint a committee made up of faculty, staff, and students to 

review the effectiveness of the University’s drug and alcohol awareness program. The 

Committee will review the program at least biennially. 

9. Sanctions imposed for violations of this policy will be monitored and enforced by the 

Personnel Office when an employee is involved and the Student Affairs Office when 

a student is involved. University officials reserve the right to require drug testing 

when there is reasonable cause to believe that an employee/student is under the influ-



ence of drugs. 

SEXUAL ASSAULT POLICY 

Southeastern Oklahoma State University will not tolerate or condone any form of sexual 

misconduct, physical, mental or emotional in nature. This includes, but is not limited to, 

rape (including date or acquaintance rape) or sexual assault. In instances where there is 

reason to believe that Southeastern Oklahoma State University’s policies prohibiting 

sexual misconduct have been violated, the University will pursue disciplinary action. 

Students may elect to pursue the concern through the state criminal justice system as well 

as the University’s student conduct system. If the University has reason to believe that 

sexual misconduct has occurred, the University’s sanctions may include warnings, re-

strictions, probation, suspension or expulsion. 

Definitions: 

Sexual assault is defined as having sexual contact or sexual intercourse with another per-

son without consent of that person. 

Consent is defined as positive cooperation due to an exercise of free will. Persons con-

senting must act freely, voluntarily and have knowledge of the act or transaction in-

volved. Consent will not be implied from silence, passivity nor from a state of intoxica-

tion or unconsciousness. Lack of consent is implied if the victim is incapable of giving 

consent because of mental, developmental , or physical ability, or lack of legal age in 

giving consent. Lack of consent is implied if the threat of violence is used or due to an 

imbalance of power held by the perpetrator over the victim. 

Procedures for reporting Sexual Assault: 

In the event of a sexual assault, the victim is encouraged to report the crime to Campus 

Police if that act occurred on campus or to the appropriate authority if the crime occurred 

off campus. The victims are encouraged to call the Sexual Assault Hot Line (924-3030) 

for medical and support services. Victims should take care to preserve the evidence of a 

sexual assault which may be necessary to the proof of the crime (i.e., do not take a 

shower.) 

Prosecution of the perpetrator is a matter for the victim to consider apart from reporting the 

crime. The information will be treated with the confidentiality afforded any victim of a 

crime. Students may also report the incident to the staff within the Residence Halls, the 

Office for Student Affairs, the University’s Counseling Center, or other University staff 

who will in turn inform the Office for Student Affairs. Victims are also encouraged to report 

the crime to the Office of the Dean of Students in order to pursue disciplinary action 

through the Student Code of Conduct system. Students may request that campus personnel 

assist them in the reporting of the crime of sexual assault. False reporting of a crime is a 

misdemeanor and will be treated seriously. 

Disciplinary Procedures in Alleged Cases of Sexual Misconduct: 

Students who wish to file a student misconduct report should contact the Office of the 

Dean for Students, room 312 of the Student Union Building. If the matter cannot be re-

solved by the Dean of Students in an informal manner acceptable to the person bringing 

the complaint, it will be the option of the complainant to pursue the formal process. In the 

event that the complaining person wishes to file formal grievance against another student 

accused of sexual misconduct, the Committee on Student Conduct will hear the case. 

This Committee will be comprised of faculty, administrative staff and students in the 

same manner as outlined in the Student Code of Conduct policy. Should the complaining 

student name a faculty member or any other employee of the Institution as the alleged 

perpetrator, the established University policy for grievance as found in the University 

Employee Handbook shall be followed. To initiate this action, contact the Office of Af-

firmative Action/Risk Management. 

a. The complainant shall be permitted to have a person or persons of his or her choosing 



accompany him or her throughout the disciplinary hearing. 

b. The complainant shall be permitted to be present during the disciplinary hearing (ex-

cept during the deliberations of the panel.) 

c. The complainant shall have the right to be informed of the outcome of the formal 

hearing upon its conclusion by the panel. 

d. The person alleged to have engaged in sexual misconduct shall also be afforded all of 

the rights set forth in this section. 

e. If the sanctions against the alleged perpetrator include suspension or expulsion, the 

perpetrator may appeal, in writing, the committee decision to the Vice President for 

Student Affairs within 5 (five) working days of the issuance of the decision. 

Education: 

Educational materials related to sexual misconduct will be disseminated to each incoming 

student during orientation as well as those students currently enrolled on the campus. 

Orientation of all new students will include a component related to sexual assault and its 

prevention. Programming to promote the awareness and prevention of sexual misconduct 

will continue to be offered in the Residence Halls as well as other locations accessible to 

the greater student body. Self defense seminars are offered to the student body through 

community resources. 

Services to Victims: 

Medical treatment is available through local physicians or at the Medical Center of Sou-

theastern Oklahoma where evidence may be collected to preserve the option of prosecu-

tion if the victim so chooses. The Student Support Services Office and the University 

Counseling Center will provide initial counseling and referral to those students requesting 

assistance. 

If requested by the victim, reasonable accommodations will be made to victims of sexual 

assault living on campus who request a room assignment change or an adjustment in their 

academic schedule as is possible within the existing curricular offerings. 

The University will foster an environment of safety for the entire student body and will 

support a climate of acceptance and concern for victims of sexual assault. 

SEXUAL HARASSMENT 

This policy is designed to apply to employment and/or academic relationships among 

faculty, staff, and students. 

It is the policy of Southeastern Oklahoma State University that no member of the Univer-

sity Community may sexually harass another. Sexual harassment of students is prohibited 

in and out of the classroom and in the evaluation of students’ academic performance. 

It is also the policy of the University that accusations of sexual harassment which are 

made without good cause shall not be condoned. It should be remembered that accusa-

tions of sexual harassment are indeed grievous and can have serious and far-reaching 

effects upon the careers and lives of individuals. This policy is equally applicable to fa-

culty, staff, and students. 

This policy is in keeping with the spirit and intent of various federal guidelines which 

address the issue of fair employment practices, ethical standards, and enforcement proce-

dures. 

Sexual harassment is defined as unwelcome sexual advances, request for sexual favors, 

and other verbal or physical conduct of a sexual nature in the following context: 

1. Submission to or rejection of such conduct is made explicitly or implicitly a term or 

condition of instruction, employment, status or participation in any course, program 

or other University activity; 

2. Submission to or rejection of such conduct is used as a basis for evaluation in making 



academic or employment decisions affecting an individual; or 

3. Such conduct has the purpose or effect of unreasonably interfering with an individu-

al’s work or academic performance, or creating an intimidating, hostile or offensive 

working or learning environment. 

Whenever there is an instance of alleged sexual harassment, or reprisal for reporting 

same, prompt and corrective action shall be taken. 

Persons who have a complaint alleging sexual harassment should report their complaint 

to the alleged harasser’s supervisor or the Office for Student Affairs. For further informa-

tion contact the Office for Student Affairs, (580) 745-2360. 

RACIAL AND ETHNIC HARASSMENT POLICY 
Southeastern Oklahoma State University is committed to a multicultural, multiethnic and 

multiracial environment. Diversity is one of the hallmarks of a great university.  Promot-

ing dignity and respect among all members of the university community is a responsibili-

ty each of us must share.  Acts of racial and ethnic harassment are repugnant to the 

Board’s commitments and will not be tolerated.  While the university embraces the prin-

ciples of free speech guaranteed by the First Amendment to the United States Constitu-

tion, it abhors the abuse of this freedom by those who would provoke hatred and violence 

based on race and ethnicity.  Racial and ethnic harassment is a growing concern across 

American college campuses.  It has taken various forms, from criminal acts (assault and 

battery, vandalism, destruction of property) to anonymous, malicious intimidation and is 

most often directed toward persons whose race or ethnicity is readily identifiable.  While 

principles of academic freedom and freedom of speech require tolerance of ideas and 

opinions, racial and ethnic harassment cannot and will not be permitted at the regional 

universities. 

It is the policy of the Board that racial and ethnic harassment shall be prohibited and is 

subject to disciplinary action as set forth in this policy.  Racial and ethnic harassment is 

defined as:  

Behavior or conduct addressed directly to individual(s) related to the victim’s race, reli-

gion, ethnicity, or national origin that threatens violence, or property damage, or that 

incites or is likely to incite imminent lawless action. 

Violations of this policy may result in disciplinary action taken by the appropriate author-

ity.  Sanctions may range from reprimands to suspension, expulsion or termination.  

Sanctions shall be based upon the facts and circumstances of each case and shall be in 

accordance with the terms and guidelines of the applicable campus complaint procedures. 

Threats or other forms of intimidation or retaliation against complaining witnesses, other 

witnesses, any reviewing officer, or any review panel shall constitute a separate violation 

of this policy which may be subject to direct administrative action. 

This policy is in addition to current Board and university policies concerning discrimina-

tion, and applies to all students, faculty, staff, guests or visitors.  Complaints alleging 

violation of the racial and ethnic harassment policy will be reviewed and investigated by 

the appropriate university office.  Complaints may be resolved informally or may proceed 

through the applicable formal complaint proceedings.  Complaints may be filed in the 

following manner: 

(1) Complaints against students or student organizations shall be filed with the Affirma-

tive Action Office (AAO) and Dean of Students for review and investigation.  The 

AAO, or its designee, may assist in the informal resolution of the complaint or in 

processing a complaint through the applicable campus procedures. 

(2) Complaints against faculty or staff shall be filed with the Affirmative Action Office.  

The AAO or its designee may assist in the informal resolution of the complaint or in 

processing a formal complaint through the applicable campus procedures for faculty 

and staff. 



(3) Complaints against visitors or guests should be directed to the university police office 

on the campus where the incident occurred. 

TEACHER‟S ENGLISH PROFICIENCY 
Oklahoma Statute 70 O.S. Supp. 1982, Section 3225, provides that all instructors em-

ployed at institutions within the Oklahoma State System of Higher Education be profi-

cient in speaking the English language so that they may adequately instruct students. Any 

student who feels that Southeastern Oklahoma State University is in violation of this 

statute may file a complaint with the Office of the President. 

JURY DUTY 
Southeastern Oklahoma State University requires that students serving on jury duty noti-

fy the Office of Student Affairs if more than one class day of a course is missed. The 

Office of Student Affairs will notify all professors of the reason for the absence. Proof of 

jury duty must be brought to the Office of Student Affairs upon return to Campus. This 

document will be copied and sent to all professors for verification of the day (s) missed. 

MILITARY LEAVE 

If a student is called to active military service during a term in which the student has 

completed an amount of work sufficient to receive a grade, as determined by the universi-

ty, the university may award a grade to the student and give the student academic credit 

for the full semester’s work.  If the student has not completed an amount of work suffi-

cient to receive a grade, the university may refund or waive tuition and fees in accordance 

with the policy of the Oklahoma State Regents for Higher Education. 

STUDENT DRESS AND APPEARANCE CODE 

Neatness and appropriate dress are important at all times. It is assumed that students who 

attend Southeastern Oklahoma State University will exercise mature discretion in regard 

to their personal appearance and hygiene. Extreme modes of dress and personal hygiene 

that cause undue attention, interfere with the educational process, or exercise poor taste 

are discouraged. Instructors may refer students to the Dean of Students for violations of 

this code. 

LITTER/POLITICAL MATERIAL POLICY 

Display of Political Literature and Campaign Placards.  Display of political literature, 

campaign placards, signs and posters on campus will be regulated and supervised by the 

Vice President for Student Affairs.  Such material may not be displayed on educational 

buildings, trees, sidewalks, handrails or grounds, but must be limited to display in student 

union buildings or student housing complexes. 

Control of Litter.  The Vice President for Student Affairs will be responsible for prom-

ulgating and enforcing appropriate and reasonable regulations to control display of politi-

cal material and prevent litter of the campus.  The spirit of this policy is not to suppress 

political activity by students, but to preserve the aesthetic value and appearance of the 

campus and prevent unnecessary public expenditures because of litter. 

SMOKING POLICY 

No smoking shall be allowed within twenty-five feet of the entrance or exit of any build-

ing owned, leased, or under the control of Southeastern Oklahoma State University. 

(With the exception of space leased to and totally occupied by a non-SE entity) Except as 

specifically provided in the Smoking in Public Places and Indoor Workplaces Act, no 

person shall smoke in a public place, in an indoor workplace, in any vehicle providing 

public transportation, at a meeting of a public body, in a nursing facility, or in a child care 

facility under the control of the University.  The University may designate smoking areas 

outside the buildings for the use of adults during certain activities or functions, including, 

but not limited to, athletic contests. Southeastern Oklahoma State University, as a State 



agency who owns or operates a public place, shall at a minimum, do the following in 

order to prevent smoking in public places: 

1) Post signage at entrances to places where smoking is prohibited which state that 

smoking is prohibited or that the indoor environment is free of tobacco smoke;  the 

university must have signage at every building entrance on campus which states:  ―No 

smoking within 25 feet of building openings.‖ 

2) Employees should ask smokers to refraining from smoking upon observation of any-

one violating the provisions of this act who are unaware of and/or in disregard of the 

policy. 

COMPUTER POLICIES AND PROCEDURES 

PRINCIPLES 

The Southeastern Oklahoma State University (SE) computing facilities are designed to 

support the research, teaching, and related activities of the SE community. These facili-

ties include communication features that offer many opportunities for members of the SE 

community to share information among themselves and with outside collaborators. With 

the ability to share comes the responsibility to use the system in a responsible, ethical, 

professional, and lawful way. Universities value communication of ideas, including those 

new and controversial; thus, the intention of SE is to maximize freedom of communica-

tion for purposes that further the goals of SE. Misuse by even a few individuals has the 

potential to disrupt the academic and research work of faculty and students and Universi-

ty business. 

The policy of SE recognizes an individual’s right to privacy and intends to preserve the 

privacy of all data on each individual at SE. Academic records and personnel files will be 

released only with the written permission of the individual involved. All academic 

records will be kept confidential in accordance with the Family Educational Rights and 

Privacy Act of 1974 (PL 98-380 p571) and the Oklahoma Open Records Act. It is also 

the intent of SE to preserve the privacy of all forms of communication in accordance with 

the Electronic Communications Privacy Act (18 USC 2510-2521; 2701-2710).  

A person in violation of this policy may be subject to administrative action, with a penal-

ty of a fine, restitution for services used, loss of computer privileges, or dismissal from 

the University. Some actions covered by this policy are also covered by SE regulations or 

policies, the violation of which could lead to disciplinary proceedings. Some actions cov-

ered by this policy are also covered by city, state, or federal law, the violation of which 

could lead to civil or criminal prosecution. 

INTENDED USE 

The hardware available to SE and the software licensed for that hardware are intended for 

research and educational use by faculty, staff, and students of SE. Use of SE resources by 

anyone outside SE requires approval of the President (or designee). Personal use of SE 

resources is prohibited. Computer accounts will be given to all approved users. In order 

to ensure privacy for all users, Network Operations and Administrative Computing em-

ploy passwords associated with user accounts. These passwords are critical to the security 

of the user’s account, as well as the integrity of the campus computing environment as a 

whole. Each user is responsible for keeping his or her account secure and password con-

fidential. 

DISCLAIMER 

SE accepts no responsibility for any damage to or loss of data arising directly or indirect-

ly from the use of these facilities or for any consequential loss or damage. SE makes no 

warranty, expressed or implied, regarding the computing services offered or their fitness 

for any particular purpose. 

SE cannot guarantee the confidentiality or privacy of electronic messages and makes no 

promises regarding their security. Users of electronic mail systems should be aware that 



electronic mail in its present form cannot be secured and is, therefore, extremely vulnera-

ble to unauthorized access and modification. 

SE does not routinely review users’ files, including e-mail. In cases of system failure and 

subsequent repair, or where there is reason to believe there has been unauthorized use or 

misuse of computer resources, SE shall have the authority and right to review user ac-

counts, archival tapes, or disks in accordance with The Electronic Communications Pri-

vacy Act. 

GENERAL USER POLICIES 

A user of SE Information Technology Resources shall obey the following policies: 

1. Obtain necessary accounts and passwords and be responsible for maintaining the 

security of all those accounts on SE’s information technology systems. 

2. Users of SE administrative computer resources must have a signed request form on file. 

3. Users may not authorize anyone to use any of their accounts for any reason. Users are 

responsible for all usage on their accounts. Users must take all reasonable precau-

tions, including password maintenance and file protection measures, to prevent use of 

their accounts by unauthorized users. Users are not to provide others with access to 

any SE information technology resources. 

4. Users may not impersonate or misrepresent another user’s computer account or e-

mail user name. 

5. Files owned by individual users are to be considered as private, whether or not they 

are accessible by other users. The accessing or attempting to gain unauthorized access 

into any account to use, read, transfer, or change contents in any way of another us-

er’s account will be viewed as theft of SE resources and as computer fraud. 

6. Because many of the technological resources of SE are shared, the use of such re-

sources for endeavors not directly related to enhancing and facilitating instruction and 

scholarly research activities will be considered secondary activities. Should such sec-

ondary activities interfere in any way with the primary activities of instruction and re-

search, they may be terminated immediately. 

7. Access to SE computer resources must not be abused either by attempting to harm the 

systems or by stealing copyrighted/licensed software or by installing unlicensed soft-

ware. Software may not be installed in the computer labs unless SE is the authorized 

owner and permission is granted by the lab manager. Federal Copyright Laws must 

not be violated by downloading copyrighted audio, video, graphics, or text materials 

from the Internet without proof of proper licensing arrangements. Attempting to gain 

unauthorized access to any information technology resource or alteration of system 

hardware or software configurations is prohibited. 

8. Information technology resources are not to be used for profit or commercial activity of 

any kind or for solicitations on behalf of groups, organizations, etc. that are not related to 

SE. 

9. SE’s information technology resources will not be used to violate any SE policies; 

city, state, or federal laws; or contracts and agreements entered into by SE. 

10. Non-portable computer equipment is not to be removed from campus without written 

approval from the Vice President for Academic Affairs (or designee). 

11. Using computing resources to interfere with the normal operation of university com-

puting systems and connected networks including, but not limited to, introducing vi-

ruses, flooding the network with messages, sending chain letters, downloading or 

transferring excessively large files, or unfairly monopolizing resources that results in 

the exclusion of others in such a way that it causes disruption in instruction or com-

puter labs or exploits network security and/or other vulnerabilities is prohibited. In-

tentionally causing any damage to any equipment is prohibited. 

12. The creating, displaying, posting, or transmitting of any unlawful, threatening, ab-



usive, fraudulent, hateful, defamatory, racist, sexist, obscene or pornographic, harass-

ing, or offensive language, images and/or materials is not permitted. Harassment or 

stalking, whether it be physical, verbal, electronic, or any other form of abuse, will 

not be tolerated. 

13. Accidental damage, or damage caused by other parties, should be reported as soon as 

possible so that corrective action may be taken. 

14. If a user identifies a potential security problem, the problem should be reported to the 

Help Desk immediately and should not be discussed with any other party. 

15. No food, drinks, or tobacco products will be allowed in the computer labs. 

16. Disturbing others in the computer labs will not be allowed. 

17. Adhere to OneNet Acceptable Use Policy. 

• The use of SE’s information technology resources indicates acceptance of these 

General User Policies of SE and OneNet’s policies. 

• The use of a personally-owned computer that is on the SE network obligates the 

owner to comply with these General User Policies of SE and OneNet. 

18. The above is a representative set of rules and guidelines. Any individual whose con-

duct violates the above guidelines or is not consistent with what is expected of a 

competent computer user will be subject to the following actions: 

• The account will be immediately deactivated. 

• The appropriate administrative authorities (SE, state, or federal) will be informed. 

• The appropriate administrative authorities will act. Actions taken by the adminis-

trative authorities will depend on the severity of the computer abuse. The SE 

Code of Student Conduct, Administrative Policies and Procedures Manual and the 

Academic Policies and Procedures Manual, as well as state and federal laws, will 

be used in determining appropriate sanctions. 

19. As the information technology environment and laws change, the General User Poli-

cies may be modified or amended. Notice of any such modifications or amendments 

shall be provided by email to users and will be posted in the computer labs and on the 

Office of Information Technology web pages. Users are responsible for keeping in-

formed of the current policies. Questions about these policies should be directed to 

the Assistant Vice President for Information Technology. 

20. Acceptable uses of the computing resources at SE in priority order: 

• Instructional use relative to SE classes  

• Faculty and Student Research  

• Class Assignments  

• Official work of students, faculty, administration, and staff, recognized student 

and campus organizations, and agencies of SE  

• Electronic communication that supports instruction, research, or official work of 

students, faculty, administration, and staff  

• Secondary usage by authorized users that is not directly related to instruction that 

does not interrupt or diminish access to resources for instruction and/or research 

ONE NET ACCEPTABLE USE POLICY 

OneNet provides access to state, national and international resources through connections 

from networks outside of OneNet. Therefore, this policy is intended to provide customers 

with a framework as to the acceptable and unacceptable use of OneNet. In general, it is the 

responsibility of external networks to enforce their own acceptable use policies. Neverthe-

less, OneNet will inform its clients of any restrictions on use of networks to which it is di-

rectly connected. 



The Oklahoma State Regents for Higher Education, as operators of OneNet, or their de-

signee will review violations of this Acceptable Use Policy on a case-by-case basis. Clear 

violations of the policy, which are not promptly resolved by the client organization, may 

result in disciplinary action by OneNet, up to and including expulsion from OneNet, ter-

mination of OneNet network services and/or forfeiture of all monies paid to date.  One-

Net reserves the right to change or amend this policy when appropriate circumstances 

warrant modifications. 

Policy Guidelines 

1) The telecommunications services provided by OneNet are provided at special gov-

ernment and educational rates and may not be used by, or resold to, commercial enti-

ties without the express written consent of the service provider. 

2) The telecommunications services provided by OneNet may not be used to provide voice 

services except for those voice services currently provided by OneNet Foreign Exchange 

(FX) service and incidental voice communications required to establish video and/or data 

connections on the network. OneNet must mutually agree to any additional exceptions in 

writing. 

3) OneNet accepts no responsibility for traffic that it originates which violates the ac-

ceptable use policy of any directly or indirectly connected networks beyond inform-

ing the client that it is in violation if the connected network so informs OneNet. 

4) Use of OneNet must be consistent with the goals of facilitating and disseminating know-

ledge, encouraging collaborative projects and resource sharing, providing public ser-

vice, aiding technology transfer to Oklahoma businesses, fostering innovation and com-

petitiveness within Oklahoma, promoting economic development, conducting the affairs 

of government and building broader infrastructure in support of education and research. 

5) It is not acceptable to use OneNet for illegal purposes. 

6) It is not acceptable to use OneNet to transmit threatening, obscene or harassing mate-

rials. 

7) It is not acceptable to use OneNet so as to interfere with or disrupt network users, 

services or equipment. Disruptions include, but are not limited to, distribution of un-

solicited advertising, propagation of computer viruses or worms, and use of the net-

work to make unauthorized entry to any other machine accessible via the network. 

8) It is not acceptable to use OneNet to post a single article or advertisement to more 

than ten (10) Usenet or other newsgroups, forums, e-mail mailing lists or other simi-

lar groups or lists; post to any Usenet or other newsgroup, forum, e-mail mailing list 

or other similar group or list articles that are off-topic according to the charter or oth-

er owner-published FAQ or description of the group or list; or send unsolicited mass 

e-mails to more than twenty-five (25) e-mail users if such unsolicited e-mails provoke 

complaints from recipients. 

9) Use of OneNet must be consistent with local regulation that may include, but is not 

limited to: Copyrighted material, threatening, obscene, libelous or defamatory materi-

al or material protected by trade secret. It is not acceptable to retransmit or rebroad-

cast OneNet video material or data services without the express written consent of 

OneNet. 

10) It is assumed that information and resources available through OneNet are private to 

those individuals and organizations that own or hold rights to those resources and in-

formation and, unless specifically stated otherwise, by the owners or holders of rights. 

It is, therefore, not acceptable for an individual to use OneNet to access information 

or resources unless permission to do so has been granted by the owners or holders of 

rights to those resources and information. 

11) It is not acceptable to resell or otherwise provide OneNet voice, video or data services 

without the express written permission of OneNet. 



12) OneNet rates include all of OneNet data- and video-related services, including access 

to the Internet and other services. Therefore, only clients paying for OneNet connec-

tions are eligible to utilize OneNet’s value added services. Access to these services 

requires each client site to subscribe to OneNet.  Dial-up services are provided to 

meet the needs of qualified agencies and institutions and for agencies that do not re-

quire a dedicated circuit. OneNet dial-up access is not offered to individuals for per-

sonal use, individuals desiring such services should contact a commercial Internet 

Service Provider (ISP). 

RESIDENT STUDENT HANDBOOK 

WELCOME! 

Welcome to Southeastern Oklahoma State University and to Residence Life! Please take 

some time and look through this copy of the handbook. It contains valuable information 

you will be able to use throughout your stay at SE. In this book, you will find the many 

services available to you in the Department of Residence Life, important dates for the 

2008-2009 academic year, offices where you can go for answers, and a convenient calen-

dar you can use to keep track of important dates and assignment. 

The staff members of the Department hope to provide you with a responsive environment 

that promotes personal growth, academic achievement, community responsibility, and 

respect for individual differences. Throughout the Handbook & Planner, you will find 

references to staff members who can assist you with questions or concerns. Please feel 

free to call or stop by the Office for Residence Life for assistance. 

Again, welcome and have a great year! 

Kelly D’Arcy, Director 

SE Department of Residence Life 

GOALS OF RESIDENCE LIFE 

In general, the policies of SE Department of Residence Life have been developed in sup-

port of four over all program goals: 

1) To build a responsible residential community in which all members feel valued and 

safe. 

2) Promote active citizenship and civic responsibility. 

3) Enhance personal growth and development of residents and staff. 

4) Support the Academic Mission of the University. 

Policies and decisions will usually be connected to one or more of the above goals. It 

would be unrealistic to attempt to identify every question, circumstance or event that may 

arise in a residence hall.  In general, any situation, not specifically addressed by the SE 

Resident Student Handbook, SE Student Code of Conduct, or local, state or federal laws 

can usually be resolved by how well it does or does not support the above four goals. 

Residents are urged to consider their actions in light of these goals. 

ROOM INFORMATION 

CHOCTAW & CHICKASAW HALLS 

The majority of rooms in Choctaw & Chickasaw Hall are suite style rooms.  Two stu-

dents share a room, and two rooms (4 students) share a bathroom.  Both bedrooms have a 

door that leads off of the main entry hall of the suite.  Residents will be issued keys to 

their suite door and bedroom door, but they will not be able to access their suitemate’s 

room.  Some residents will also be issued a separate key which grants them sole access to 

their closet door.  (There is not a front door on the bathroom. There is a separate toilet 

stall and curtained off shower.  Some students may choose to bring an expandable curtain 

rod and curtain to create more privacy in the bathroom.)  All rooms in Chickasaw & 

Choctaw come with cable, local telephone service and internet service and have individu-



al temperature control. 

Furniture:  All bedrooms come with a desk, desk chair, dresser, and a twin size bed, some 

of which can be bunked, arranged as a junior loft or as a high loft.  There is an additional 

rental fee for the lofting kit. 

Typical* room measurements: 

 Room dimensions: ........................ 10’ 6‖ wide X 14’ 6‖ long 

 Windows: ...................................... 44.6‖ wide X 60‖ long 

 Bathroom doorway: ...................... 22.75‖ wide X 94‖ long 

 Shower opening: ........................... 20‖ wide X 82‖ long (extra long) 

 Mattress ........................................ 38‖ wide X 80‖ long (extra long) 

NORTH HALL 

The majority of rooms in North Hall are suite style rooms.  Two students share a room, 

and two rooms (4 students) share a bathroom.  The bathroom is between the two bed-

rooms.  Each student is issued a key to their room only.   The beds are can be arranged in 

traditional twin style, can be bunked and can be lofted at a junior (approximately 3 feet 

level) and at a standard high loft level.  Students can arrange the furniture in whatever 

manner they like.  However, if a resident decides that they would like the high loft ar-

rangement, there is an additional rental fee.  This set up will be completed by a profes-

sional, in order to assure safety.  Students that desire the high loft set up must sign up and 

pay the additional fee during the first week of classes. We will notify students when the 

beds will be lofted. 

Typical room measurements: 

 Room dimensions: ........................ 12’ 3‖ X 12’ 5‖ 

 Shower opening: ........................... 24’ X 73‖ 

 Mattress:80‖ .................................. (Extra Long) 

SHEARER HALL AND SUITES 

Shearer Hall and Suites is our premier living facility. It offers private rooms with private 

bath or semi-private bathrooms in a suite with a living room and a kitchenette.  Shearer 

Hall and Suites boasts a large community room with a full kitchen, computer lab, small 

student floor lounges, and laundry facilities on every floor. Like all our residence hall 

rooms, Shearer comes with local phone service, internet access and premium cable in 

each bedroom and internet and cable in the living rooms.  Each suite has individual tem-

perature control and bedrooms are equipped with ceiling fans.  Rooms come with a desk 

and chair, dresser and a twin sized bed which can be arranged in a junior loft or high loft 

(with an additional rental fee).  The living rooms come equipped with a couch, chair, 

coffee table and end table.  The kitchenettes come with a refrigerator and a microwave. 

Typical room measurements: 

 Room dimensions: ........................ approx 10’ X 11’ 

 Shower opening: ........................... standard bathtub/shower curtain 

 Mattress: ....................................... 80‖ (Extra Long) 

 Windows: ...................................... 42‖ wide 

CONTRACTUAL AGREEMENTS 

CONTRACT TERMS 

The housing contract, which includes room and a meal plan, covers the Fall ’08, Spring ’09 

and/or Summer 2009.  Academic term contracts are based on the dates of occupancy while the 

University is in session and do not include Summer Session, Winter or Spring Break/Interim 

periods. 

The contract begins the first day of the academic semester (1st day of classes) and termi-



nates at 4:00 p.m. on the last day of regular classes. 

Freshman and Transfer students must check in on the Saturday before fall classes begin.  

Returning students may check in the Saturday or Sunday before fall classes begin. 

 Fall Semester classes begin:  ......... August 18,2008 

All students may check in the Sunday before Spring classes begin. 

 Spring Semester classes begin: ...... January 14, 2009 

 Summer semester classes begin: ... TBA 

Meal plan rates are based on days of occupancy when the University is in session and do 

not include all holidays (See Meal Plan Rates). Interim contracts (room only) are availa-

ble between academic terms for students that are enrolled in interim class(es) and have a 

continuing contract. Students may be assigned to a different room for the interim and 

summer sessions.  Students staying in the halls for the August Interim may be required to 

purchase a meal plan for this time period. 

HOW TO APPLY 

Once the student has completed the contract, it should be mailed or brought to the Busi-

ness Services Office with the application fee/deposit.  Specific Roommate requests 

MUST be received by the July 1st priority deadline.  (It is helpful if these are mailed 

in the same envelope or submitted to the Business Services Office together.)  Pros-

pective students may reserve specific rooms by showing up in person on SE‟s Curri-

culum Contest Day or during Fall Preview Dates, (see SE‟s calendar for specific 

dates) and submitting their contract with the application fee.  See “Assignment In-

formation” for addition details. 

If you have previously submitted the RESIDENCE HALL AND FOOD SERVICES 

CONTRACT/APPLICATION and the application fee, that fee will be applied as your 

security deposit.  If you are a continuing resident your current security deposit will cover 

this contract, as long as the full balance remains.  Continuing residents who have addi-

tional charges or fees may need to submit an additional security deposit, depending upon 

the situation. 

FINANCIAL RESPONSIBILITY AND PAYMENT INFORMATION 

The total meal/housing fee for each semester is due 6 business days before classes be-

gin (Payment Due Date).  If you require an installment plan, (see Installment Schedule) 

the first portion (25%) of the contract, plus Residence Hall Activity Fees, and application 

fee (full security deposit), is due by the Payment Due Date (6 business days before 

classes begin). A 1.5% month  (18%APR) finance charge will be assessed on any 

balance that is not paid in full by the Payment Due Date (6 days prior to the first 

day of classes.) 

Installments are available for an additional fee (see Installment Schedule) and MUST be 

arranged and approved through Auxiliary Services by the Payment Due Date. 

Failure to satisfy the financial obligations accrued under this contract will result in 

denial of permission to enroll and/or issuance of transcripts, pursuant to SE rules 

and regulations governing the imposition of these sanctions.  Failure to meet finan-

cial obligations may result in a student being denied access to his/her living accom-

modations and termination of this contract.  

Upon failure to satisfy the financial obligations accrued under this contract, the stu-

dent/lessee agrees to pay an additional 33.33% of the balance due at the time of default, 

which represents the reasonable collection costs incurred by the University, along with 

and independent of any additional court costs and attorney fees, should legal action have 

to be taken. 

HOUSING ROOM RATE SCHEDULE FOR ‟08-„09 

All rates are subject to board approval and may be changed without notice.  



ROOM RATES MEAL PLAN RATE 

 W/$100 

ROOM TYPE SEMESTER RATE PLAN RATE Thunderbucks 

Choctaw, Chickasaw, North Hall 

 Double room w/shd bth $925 LS 225 $1,310 $1,400* 

 Private room w/shd bth* $1,325 LS 165 $1,130 $1,220* 

 Double room w/bth* $995 LS 85a $650 $740* 

 Private room w/bth* $1,395 19 mpw $1,355 $1,445* 

 * limited availability  14 mpw $1,175 $1,265* 

   10 mpw $1,115 $1,205* 

Shearer Hall & Suites  * $100 Thunderbucks required min 

 4-Bedroom Suite $1,818 (student pays $90 for $100 thunder-

bucks) 

 2-Bedroom Suite $2,070 LS 85 available to SHS residents ON-

LY. 

Additional charges: Application fee/Deposit - $100, Room change fee - $50, RHA fee - 

$15, Mail box fee - $20, Improper check out - $100, Installment fees - $50, +$30, +$30, 

Contract cancellation fee - $250 (unless contract is paid in full) 

Meal Plan Options/Rates* 

A meal plan is required for all contracted residential students.  Students must ―activate‖ 

their meal plans at the Business Services Office, by the first Monday of each semester. 

The bulk of the meals are served in the cafeteria.  All cafeteria meals are ―all you care to 

eat‖ traditional meals.  A variety of meal plan options are available. 

The ―Lifestyles‖ meal plans are the most flexible, and enable the student to use as many or 

as few meals in any given week as is desired.  Lifestyles meals carry over from week to 

week.  The student has the specified number of meals (85, 165 or 225) to use over the 

course of the semester, and can decide how to distribute those meals.  Students can treat a 

family member or friend to a meal with this plan.  Lifestyles meal plans require the addition 

of ―flex‖ dollars.   Lifestyles 85 is only available for students that are assigned to Shearer 

Hall & Suites. 

The ten, fourteen and nineteen meals per week provide the best value.   The ―per week‖ plans 

are designed for those students that know that they will eat the majority of their meals on 

campus.  These plans provide a lower cost per meal, for the specified number of meals per 

week.  Meals that are not eaten within the week do not carry over to the next week, and only 

the student may eat the meals. 

Thunderbuck dollars are ―add on‖ dollars that can be used in the Magnolia Eatery.  The 

Magnolia Eatery provides ―fast food‖ type meals with an individual cost per item.  Thun-

derbuck dollars can be used to purchase as much as or as little as the student prefers.  Thun-

derbuck dollars carry for the semester, and through the last day of June.  After this date, any 

carry over balance is lost. 

INSTALLMENT SCHEDULE 

Installments are available for an additional fee and MUST be arranged and approved 

through the Business Services Office by the Payment Due Date (at least 6 business days 

prior to the first day of class.) 

Schedule of payments for installment plan: 

Fall Term 

Payment Due Date: $15 RHA fee (non refundable) + 

(August 8, 2008) $50 Installment Payment Fee + 



 Minimum of 25% of Total Contract  

September 12th: $20 Installment Payment Fee + 

 Minimum of 50% of Total Contract 

October 3rd: $20 Installment Payment Fee + 

 Minimum of 75% of Total Contract 

October 24th: Total Contract must be paid in full 

Note: Spring charges will be added to accounts on 12/1/07, if the spring contract is not 

cancelled by this date. 

Spring Term: 

Payment Due Date: $15 RHA fee (non refundable) + 

(January 6, 2009) $50 Installment Payment Fee + 

 Minimum of 25% of Total Contract 

January 24th: $20 Installment Payment Fee + 

 Minimum of 50% of Total Contract 

February 21st: $20 Installment Payment Fee + 

 Minimum of 75% of Total Contract 

March 20th: Total contract must be paid in full 

A 1.5% month  (18%APR) finance charge will be assessed on any balance that is not paid 

in full by the Payment Due Date (6 days prior to the first day of classes.) 

DEADLINES AND AMOUNT REFUNDED FOR CONTRACT 

CANCELLATIONS 

ALL CONTRACTS MUST BE CANCELLED IN WRITING.  OFFICIAL CON-

TRACT CANCELLATION FORMS MUST BE SUBMITTED TO THE BUSINESS 

SERVICES OFFICE.  PROPER STEPS MUST BE TAKEN TO CHECK OUT OF 

ANY RESIDENCE HALL ROOM.  PLEASE CONSULT WITH YOUR HALL 

DIRECTOR TO ENSURE THAT YOU ARE FOLLOWING PROPER STEPS. 

CONTRACT CANCELLATIONS – DEADLINES AND REFUNDS 

All contract cancellations must be submitted in writing  (to the Business Services Office) 

and will result in the loss of the  application fee/deposit plus a contract cancellation fee 

for any contract cancelled after the Payment Due Date of the starting semester of 

the contract.  The contract cancellation fee will be deducted from the contract re-

fund.   The contract cancellation fee and forfeit of deposit may be waived for com-

pelling reasons as determined by the Director of Residence Life.  Failure to cancel 

your contract and properly check out will result in your being responsible for room, 

meal plan and any damage charges until your contract is properly cleared, in addi-

tion to an improper check-out fee and charges for lock core replacement. 

Procedures to cancel your contract: 

1. Submit a completed contract cancellation form to the Business Services Office.  You 

will receive a copy of the form back.  All room and board charges will continue to ac-

crue until this form is submitted and you have properly checked out of your room. 

2. Schedule a check-pout appointment with your RA.  You must schedule the appoint-

ment at least 24 hours prior to the time you plan to check out.  All personal belong-

ings must be removed from the room/suite and you room and common space must be 

completely cleaned prior to checking out. 

3. Meet with the RA at the appointed time. Give your RA the copy of the Contract Can-

cellation Form that was returned to you by the Business Services Office.  (You cannot 

be checked out with out this form.)  Return your key at this time.  Your RA will as-

sess the condition of your room/suite.  Your RA will give you a copy of the room 

condition form, which will note any problems found with the condition of the room.   



Retain your copy of this form as your proof that you followed proper procedures.  

Discrepancies in understanding regarding following proper procedures may only be 

resolved using this form. 

4. Once you have checked out of your room, you will no longer have access to the room, 

and will no longer be considered a resident. 

Fall Term: 

Before Payment Due Date - forfeiture of application fee/deposit 

After Payment Due Date - additional cancellation fee – plus: 

During the 1st week of classes: 85% of fall contract refunded 

After the 1st week of classes: 75% of fall contract refunded 

After September 15th: 50% of fall contract refunded 

After October 1st: 25% of fall contract refunded 

After October 15th: No refunds after this date 

Spring Term: 

Before December 1st – forfeiture of $ application fee/deposit plus contract cancella-

tion fee unless contract started in spring. 

After 12/1 and before the first day of classes – additional  LATE CANCELLATION 

FEE unless contract started in spring.  Additionally: 

During the 1st week of classes: 85% of spring contract refunded 

After the 1st week of classes: 75% of spring contract refunded 

After February 15th: 50% of spring contract refunded 

After March 1st: 25% of spring contract refunded 

After March 15th: No refunds after this date 

Any student that meets the following criteria may have the contract cancellation fee 

waived and the deposit refunded as long as the spring contract is cancelled before 

12/1: December graduation, activation of military personnel, married before the start of 

the spring semester, medical conditions which result in withdrawal from school. 

Summer Semester: 

Before April 1st - forfeiture of application fee/deposit. 

Plus contract cancellation fee unless contract started in summer 

After 4/1 and before the 1st day of class late cancellation fee 

During the first week of classes 75% summer refunded 

After June 15th 50% summer refunded 

After June 30th No refunds after this date 

Summer assignments may differ from spring/fall assignment. 

ASSIGNMENT INFORMATION 

Your indicated preference on the housing contract does not constitute assignment to a 

specific hall, suite, apartment, roommate, or room type. Though every effort will be made 

to accommodate preferences, SE Office of Residence Life will make assignments based 

upon space and availability. 

The deadline for new contracts is July 1st.  This means that all contracts received prior 

to this date will be given priority over requests received after this date.  Room assign-

ments are made after July 1, and will be sent out starting July 15th.  Students currently 

residing in the Residence Halls will have the opportunity to participate in the Priority 

Room Assignment Process during the spring semester (notice will be posted in 

halls).  Additionally, newly admitted students will be given the opportunity to participate 

in Advanced Room Assignment Process on SE‟s Curriculum Contest day and on 



scheduled Fall Preview dates.  (See SE calendar for specific dates.)  These options are 

open only to prospective students who are present and submit a contract and depo-

sit/application fee on or by these days.  Other than these specified dates, all assignments 

will be made during the first week of July for contracts received by July 1.  Any contracts 

received after July 1 will be assigned on a space available basis, and students may not 

receive assignment information prior to the move in date. 

Please carefully consider the information regarding specialty housing before making your 

housing preference selection.  Specialty communities will be created based on interest 

(and may not be created if there is insufficient interest.)  If you have any questions re-

garding any of the specialty communities, please contact the Department of Residence 

Life at (580) 745–2948. 

Specialty Housing or 08-09 

Please read options thoroughly before making a selection on the room preference form. 

FIRST (Freshmen in Residence Succeeding Together) is a comprehensive residential 

and academic experience designed to increase student success for first year SE stu-

dents!  FIRST year students will have the opportunity to live and learn in a supportive 

environment, sharing similar class schedules with other members of the FIRST Year 

program.  Elements of the program include:  community living with other FIRST stu-

dents; Faculty/Administrator in residence, in-hall Mentor, in-hall advising, tutoring and 

other support services; clustered classes (with other participants of the FIRST program, 

some classes may be held in the residence hall), activities designed to support & enhance 

community development, personal growth & development and academic success.  Stu-

dents who are interested in this program MUST enroll in  the FIRST courses with 

the Academic Advisement and Outreach Center (580-745-2370).  The FIRST com-

munity is housed in North Hall. 

LEAD COMMUNITY (Leadership Education Action Development) is designed for 

students that are interested in becoming actively involved in student leadership positions 

and/or interested in developing life skills that will prepare them for leadership roles in the 

future.  Students that are assigned to these communities agree to:  become actively in-

volved in the Residence Hall Association and/or the Student Government Association, in 

addition to at least one other university organization; complete at least 5 hours of volun-

teerism per month (volunteering can be completed with a group or individually, on or off-

campus); attend at least one community meeting per month; to take an active role in de-

veloping residence hall policies and programming, such as self-governance and self-

regulation activities. 

FRESHMEN PLC is housed in North Hall, along with the FIRST, Freshmen Honors, 

and LEAD programs. 

FRESHMEN HONORS COMMUNITY is housed in North Hall, along with the FIRST, 

PLC, and LEAD programs.  Honors students must have received and accepted an Honors 

scholarship. 

ACADEMICALLY CLUSTERED FLOORS are communities themed around a major or 

a group of related majors.  The goal of academically clustered communities is to house 

students with similar academic interests and classes together.  The hope is that this will 

facilitate the formation of study groups and possibly programming to support academic 

interests, leading to great academic success.  Academically clustered communities may 

include any of the following (based on interest): 

• AVIATION THEME COMMUNITY is geared towards students enrolled in Aviation 

classes. 

• MUSIC MAJOR & BAND Community is an option targeting Band Members and 

Music majors. 

• BIO-CHEM  FOCUSED COMMUNITY (includes Biology, Chemistry, Pre-Med 

and Nursing Majors). 



• PROFESSIONAL TEACHER EDUCATION – targets Elementary Education and 

general Education majors. 

• BUSINESS & MANAGEMENT COMMUNITY (includes Business, Management, 

Marketing, Advertising, Accounting & Finance Majors). 

―8 Person Community‖ in Shearer Hall – is open to any group of 8 students with a 

similar unifying interest (Greek, honors, team sport, student organization, etc.)  

These communities will be assigned only with all 8 contracts submitted.  Priority 

will be given to upper class students. 

RESIDENCE LIFE STAFF 

Resident Assistants, (RA‟s), are our front line staff. RA’s are usually upper class stu-

dents that have demonstrated skills in a variety of critical areas.  They have received ex-

tensive training in areas including crisis response, mediation, communication, policy 

enforcement, community building, and resource referral.  RA’s are the first staff member 

that a resident student should speak to if they are experiencing any difficulties in their 

residence hall living situation. 

Desk Clerks are student staff members that work in our front offices.  They have re-

ceived training in Residence Life procedures and policies, campus resources, and a varie-

ty of other areas. 

Residence Hall Directors (RHD) are professional level staff members.  Most Hall Direc-

tors have received, or are currently pursuing, a master’s degree.  They live in the resi-

dence hall and supervise the residence hall staff in their assigned buildings.  Residence 

Hall Directors have received extensive training in a variety of areas.  They are the prima-

ry professional staff member responsible for all programming, room assignments, room 

and community damage billing, student conduct, and general management of the resi-

dence hall.  Because of the varied hours required in this position, Residence Hall Direc-

tors maintain a flexible work schedule.  Residence Hall Directors have designated office 

hours posted at their offices.  They also assist in the central office. 

Assistant Hall Directors (AHD) are para-professional staff members.  Most Assistant 

Hall Directors have completed their undergraduate degree and may be enrolled in a mas-

ters program.  Assistant Residence Hall Directors have received extensive training in a 

variety of areas.  They assist the Residence Hall Director in supervising RA staff and 

implementing programs, student conduct, and overall administration of the residence 

halls. 

Residence Life Facilities Supervisor (RLFS) is a professional level staff member who 

has completed his/her bachelor’s degree.  The RLFS is responsible for administering the 

facilities supervision, including follow up on maintenance, custodial and safety concerns.  

Additionally, the RLFS is responsible for new student assignments. 

There is a member of the Residence Life Professional Staff on call 24 hours/day X 

365 days/year.  The Residence Hall Director Duty schedule is posted in each hall, at 

the Residence Life Office and at the Campus Safety & Security Office. 

REPORTING ROOM CONCERNS 

PROBLEMS IN YOUR ROOM 

Maintenance 

If you have any maintenance problems in your room (such as leaks, lights not working, 

heat or AC unit not working, etc), please report the problem to Residence Life staff (RA, 

Desk Clerk or Hall Director) or call X2756 to report the problem.  Remember to give 

your name, hall, room and telephone number, as well as a detailed description when re-

porting the problem.  Students are not authorized to undertake repairs or renovations on 

their own.  Students may be held responsible for any damage which occurs due to failure 

to report a problem or attempting to correct the problem without authorization. 



Telephone 

If you are experiencing problems with your telephone service, please report the problem 

to the Telecommunications Office at X2102.  Remember to give your name, hall, room 

and telephone number, as well as a detailed description when reporting the problem. 

Internet 

If you are experiencing problems with your service, please report the problem to the 

computer help desk at X2404.  Remember to give your name, hall, room and telephone 

number, as well as a detailed description when reporting the problem.  For more informa-
tion look on-line at www.SE.edu/information-technology/for-students. 

Cable 

If you are experiencing problems with your cable service, please report the problem to 

the Residence Life Staff.  Remember to give your name, hall, room and telephone num-

ber, as well as a detailed description when reporting the problem. 

HOUSING POLICIES (A TO Z) 

Not all items are covered by these policies. Floors/communities are encouraged to estab-

lish their own policies by secret vote after thorough discussion. Those policies enacted by 

the floor/communities are to be established by a 3/4 majority of residents and posted 

prominently.  The Director of Residence Life reserves final approval authority of all poli-

cies. 

It‟s Your Responsibility to Know 

One of the main reasons this document is published is to make sure that all residents are 

aware of the many services offered. You are also responsible, however, for being aware 

of the policies and procedures within the Department of Residence Life. The regulations 

listed here are not all inclusive. Please also see the Residence Life Contract, Terms and 

Conditions, and the Student Code of Conduct, as well as any other distributed Residence 

Life notices for additional information. 

Air Vent & Air Conditioner Blockage 

The air vents or air conditioners located in rooms require and/or provide air circulation. 

Blockage of these vents or air conditioner/heat pump units will result in disrupting the 

airflow may damage the unit. Repair costs may result should you block your air vent. 

Students who block vents or air conditioner units will be subject to disciplinary sanctions, 

including fines. 

Alcohol 

The consumption or possession of all alcoholic beverages on campus, in university hous-

ing, or at any on-campus event sponsored by or for a student organization or other uni-

versity sponsored activity for students, is forbidden. The University is authorized to de-

velop and implement a policy regulating consumption of alcohol at officially sponsored 

events. Alcohol advertisements (including signs, empty bottles, etc) are not permitted as 

decorations. 

Students are expected to comply with laws of the state of Oklahoma and the policies of 

the University regarding the use or possession of alcoholic beverages and other drugs. 

Audio Recording and Videotaping 

Audio-recording and/or videotaping are not permitted in the hallways, room doorways, 

lounges, lobbies, etc. of any residence hall without the consent of all parties who are be-

ing recorded and/or videotaped, or written authorization from the Director of Residence 

Life or Dean of Students. The exception is the official security cameras installed in resi-

dence halls for security purposes. Infraction of this policy will result in disciplinary ac-

tion to the party/parties doing the audio recording and/or videotaping. 

Appliances – The only appliances that are permitted in all halls are coffee pots, micro-



wave (no more than 700 watts) and refrigerator (no more than 2.2 cubic feet). No room 

may have more than 2 combined Refrigerator and microwave units.  Residents living in 

Shearer Hall are permitted to have additional appliances.  Please consult the approved list 

of appliances for Shearer Hall on our web page or consult you Residence Hall Director. 

Bicycles 

Chaining your bicycle to trees, stairways, and signposts may result in tickets and/or con-

fiscation by SE Police or Residence Life Staff. Your bicycle may be kept in your room if 

you and your roommate agree. For safety reasons bicycles may not be kept in the hall-

ways, lounges, or other common areas in the hall. Bicycles and like items (roller 

blades/skateboards) may not be ridden in the halls due to safety and property concerns. 

Violation may result in disciplinary action. At no time are motorcycles, mopeds, or other 

vehicles permitted in the residence halls. 

Borrowing Furniture 

For inventory and maintenance reasons, all furniture in common areas should remain 

where it is found. If common area furniture is found in a resident’s room, disciplinary 

action may be taken. If the furniture is damaged or stolen, residents will be required to 

pay for repair or replacement costs. 

Business ventures – No business ventures, including sales of products, internet compa-

nies, etc. maybe conducted from your residence hall room.  No business conducted by 

students may indicate the residence hall or residence hall room as the place of business. 

Candles 

Candles and incense as well as kerosene lamps and other flammable liquid fueled devic-

es, are prohibited in the residence halls. 

Community Areas 

Community areas are maintained for the enjoyment and use of all residents.  Therefore, 

residents may not leave any personal items outside of their assigned room, suite or 

apartment, unless written approval has been received from the Director of Residence 

Life.  This includes placing floor mats or shoes outside of a residence hall room.  Please 

consult with the Hall Director if you have any questions. 

Controlled Substances 

The use, possession, or distribution of narcotics or other controlled dangerous substances 

or controlled substances except as expressly, permitted by law, and the inappropriate use 

or abuse of prescriptions or over-the-counter medications is forbidden. 

Courtesy Hours 

Residents are expected to be courteous of other students living in their residential com-

munity at all times, and to comply with the requests of community members to reduce 

noise levels. 

Electrical Appliances 

All electrical extension cords are prohibited in the residence halls. Additional prohibited 

items include (but are not limited to): open coil, heat generating appliances, cooking ap-

pliances, portable heaters, sunlamps, tanning beds, halogen lamps, neon signs,  broadcast-

ing equipment (short-wave citizen band, etc.), ceiling fans, and other such items. This is 

for the safety and general comfort of the community. 

Periodically inspect all cords and appliances for cracks or other defects. Please be aware 

that over loading an electric circuit with too many appliances can cause problems. Elec-

trical appliances used in your room can affect computer equipment.  The use of surge 

protectors or power strips is strongly encouraged. Approved appliances will be permitted 

in the kitchenettes of Shearer Hall and Suites. Residents must obtain written permission 

from the Hall Director for any appliances which are not on the approved list.  (See Resi-

dence Life staff for additional information.) 



Eligibility for Housing 

To be eligible for residence during a regular semester, an individual must be enrolled as a 

student at Southeastern Oklahoma State University and attending classes in at least 9 

undergraduate or 6 graduate hours.  Exceptions must be approved in writing by the Direc-

tor of Residence Life. 

Fire Arms, Fireworks and Explosives 

The possession or firing of firearms, fireworks, explosives or weapons, or imitations of 

weapons, including but not limited to bows, knives, or guns, pellet guns, air guns, bb 

guns or paint guns, by students is prohibited on campus, in any student residence, sorori-

ty, fraternity, approved private housing or university operated facility, except as they are 

used in officially approved university programs. 

Flammable Materials 

Please see the candle policy.  All residence halls are maintained as smoke free environ-

ments. Smoking is prohibited within 25 feet of any entrance to the residence halls, or any 

air exchange unit. 

Guests 

Any individual that is not contracted to live in the residence hall (excluding SE em-

ployees executing official duties in the residence hall) are considered guests. All guests 

must be escorted by the resident that they are visiting at all times. Unescorted guests will 

be considered trespassers. All guests must comply with all residence hall and university 

policies. Residents are responsible for the behavior of their guests at all times.  Guests are 

not permitted in the building during breaks or interim sessions. 

Visitation hours are from 10 a.m. until 12 midnight on Sunday – Thursday and from 10 

a.m. to 1 a.m. on Friday and Saturday. 

Guests under 18 years of age MUST always be accompanied by a parent or legal guar-

dian. (Siblings over 16 years of age may visit a resident with prior WRITTEN approval 

of the hall director.) 

Residents are permitted to have overnight guests with prior written approval of the Hall 

Director. In order to receive approval, residents must complete an overnight guest regis-

tration form (which requires the written consent of all roommates and suitemates, as well 

as the resident assistant.) The form must be completed and submitted to the hall director 

at least one business day prior to the scheduled visit. 

Overnight guests must remain in the company of the resident at all times and may not 

enter community areas (including lobbies, hallways, etc…) outside of designated visita-

tion hours. Overnight visitations may not exceed three consecutive nights or seven total 

nights per semester per resident student. 

Guns 

See Fire Arms, Fireworks and Explosives 

Inclement Weather 

In the event of severe weather that may impact on class or other scheduled events, the 

following number can be called.  This number will have a recording with any significant 

and relevant information for classes and other events.  (580)745–7272 

Keys 

Keys are issued for the use of the resident for their room/apartment/suite only. It is not 

appropriate to lend or give your keys to anyone. The keys are the property of the Univer-

sity and are not to be duplicated. Residents are not authorized to give their keys to other 

individuals, including switching rooms.  If you lose your keys, see your Residence Hall 

Director. Lost keys will result in a significant replacement fee (which includes the re-

placement of all associated lock cores and may result in considerable charges.)  Keep 

your keys with you at all times. 



Mail 

Mail delivery services are available through the Auxiliary Business Services post office, 

which is located in Hallie McKinney Hall. This is the only means of mail delivery in the 

residence halls. Residents of Shearer Hall and Suites have mailboxes located in their hall 

and are included in the price of the room. All residents are required to have an assigned 

mailbox. 

Microwaves 

Up to 2 large appliances (regular microwaves not exceeding 700 watts, refrigerators not 

exceeding 2.2 cubic feet or microfridge unit) per room are permitted in Choctaw, Chick-

asaw and North Halls.  Only one large appliance per room is permitted in Shearer Hall 

and Suites. (see refrigerator info.) 

Open Flame 

All residence halls are designated as smoke and tobacco free.  Smoking or tobacco use is 

not permitted in the residence halls or within 25 feet of any entrance or venting/AC units.  

Additionally, any open flames (including, but not limited to, candles, incense, kerosene 

lamps and other flammable liquid fueled devices) are not permitted in any residence hall.  

Sanctions for violations of this p9olicy may include all usual sanctions, including com-

munity service and fines. 

Paint and Pellet Guns – See Weapons or Fire Arms, Fireworks and Explosives 

Parking 

Motor vehicles are to be parked in designated parking spaces. Failure to abide by parking 

regulations may result in your vehicle being ticketed or towed away at your expense 

and/or may result in disciplinary sanctions. 

For residents of Choctaw and Chickasaw Towers, parking is provided in the North park-

ing lot (between the BCM and the baseball field) and along Montgomery St; for residents 

of North Hall and Shearer Hall and Suites, the South lot, along University Blvd and in the 

Third Street Lot, are recommended parking areas. 

Any person who operates a vehicle on campus must obtain and display a parking permit 

on his/her vehicle. Permits are available at the Department of Public Safety. 

Motorcycles are subject to the same registration requirements and parking regulations as 

other motor vehicles.   Students who use motorcycles are encourage to utilize designated 

motorcycle spots when parking. 

Pets 

Students are not permitted to have pets in the SE residence halls due to concerns for 

health, safety, sanitation, noise, and humane treatment. The only exceptions include legal 

fish, crustaceans, and mollusks.  Fish or other crustaceans that are dangerous or harmful 

to humans and are prohibited by state or federal laws are not allowed. Students are not 

permitted to have dogs, cats, reptiles, etc. Approved pets must be retained in aquariums 

filled with water that may not exceed 10 gallons in size. No more than one fish tank is 

permitted in each room. Anytime that you are leaving campus for any length of time, 

please take into consideration the care of your fish. They should be properly cared for at 

all times.  Violations of this policy may result in appropriate disciplinary sanctions, as-

sessment for damages, cleanup, etc. 

Trained service animals are permitted. 

Posting Fliers 

Residence Life staff maintain bulletin boards within the residence halls.  All fliers must 

be pre-approved by the Residence Hall Director prior to posting.  Any material that is 

generated by Residence Life staff must also comply with University posting policies.  

Individuals or organizations that wish to post fliers in the residence halls are encouraged 

to leave an appropriate number of fliers at the Residence Life Office.  Residence Life 



staff are authorized to remove any posted fliers that have not been approved by the Resi-

dence Hall Director. 

Practical Jokes 

Practical jokes and pranks may damage property or injure other students. Practical jokes 

and pranks can also increase the noise level, disturb other students and generally disrupt 

the environment of the residence halls. Students who engage in practical jokes and pranks 

will be held responsible for damages and disciplinary action may be taken. 

Property 

Building and room security is the responsibility of all members of the community. Pre-

cautions are taken to maintain adequate security.  The University does not carry personal 

property insurance and is not responsible for any personal property that is lost, stolen or 

damaged.  The student and his/her parent or legal guardian are strongly encouraged to 

carry appropriate insurance to cover such losses.  Residents are responsible for any dam-

ages or inappropriate cleaning that occur in their assigned room or hall.  This includes 

any common area damages.  When identified, the person(s) responsible for the damages 

in the room(s) or public areas will be billed for the cost of repair/replacement. 

Quiet Hours 

Quiet hours for all halls, except designated Intensive Study Halls, will initially be desig-

nated as 10 p.m. – 10 a.m. every night. Intensive study floors/wings will start each seme-

ster with 24 hour quiet hours. Quiet hours may be adjusted by a 3/4 vote of the communi-

ty and approval of the Hall Director. All halls will have 24 hour courtesy hours. 

Refrigerators 

Refrigerators are permitted (limit of 2.2 cubic feet). Your Resident Assistant will need to 

check your room for compliance. A total of two large appliances are permitted in each 

room in Choctaw, Chickasaw and North Halls. (see microwave info.) One appliance is 

permitted in each the Shearer Hall and Suites bedrooms.  A microfridge unit is consi-

dered one appliance. 

You are allowed to leave your refrigerator plugged in and running during breaks. It is 

your responsibility to remove any perishable food from the refrigerator prior to break 

periods. Spoiled food clean up and disposal will be your responsibility. The University is 

not responsible for loss of items or damages due to power outages. Students are responsi-

ble for any damages caused by leaks from defrosting refrigerators. 

Restitution 

Students may be asked to make restitution for their damaging actions if deemed neces-

sary by hall staff and administration. Examples of destructive behavior that may result in 

a student making restitution include damages to property, stolen items, disruption in ser-

vices, etc. in his/her room and damages incurred in community areas including floor lob-

by, main lobby, elevators, porches, and bathrooms.  All residents share responsibility for 

common areas. 

Roofs 

Due to potential structural damage and safety concerns, residents are not allowed on any 

roofs. Violations may result in disciplinary charges. 

Room Decorations 

Room decorations must be consistent with the goals of residence life.  The use of alcohol 

advertisement or empty containers is not consistent with the goals of residence life.  

Nothing may be hung outside, from the room windows. 

Room change 

Residents are not authorized to make room changes without following proper procedures.  

See Residence Life staff in order to make a room change. 

Screens 



Except in an emergency, screens are not to be removed from the windows for any reason. 

Smoking – See Open Flame policy 

All residence halls are designated as smoke and tobacco free.  Smoking or tobacco use is 

not permitted in the residence halls or within 25 feet of any entrance or venting/AC units. 

Additionally, any open flames (including, but not limited to, candles, incense, kerosene 

lamps and other flammable liquid fueled devices) are not permitted in any residence hall.  

Sanctions for violations of this policy may include all usual sanctions, including commu-

nity service and fines. 

Sublet 

Your assigned living space cannot be sublet under any circumstances and residents must 

obtain written authorization from the Hall Director before they can transfer to another 

room.  Transfers from one residential room/apartment to another will incur a room 

change fee payable at the time of the move.  Violation of this policy may result in addi-

tional charges or fines, as well as disciplinary action for students that fail to obtain proper 

approval for a room change. 

Tobacco Use – The Residence Halls are maintained as a tobacco free environment.  

Therefore, no tobacco may be used or stored in any residence hall common areas, indi-

vidual rooms, or within 25 feet of any entrance of any residence hall. 

University ID 

Your ID is an important identification tool and must be presented to University and/or 

Residential Life staff upon request. Staff may retain your ID if the situation warrants. 

Your ID is also your meal card.  Failure to produce your ID card when asked by a univer-

sity official, including all Residence Life staff, may result in disciplinary sanctions.  Fail-

ure to produce your ID when entering the cafeteria may result in your being denied ser-

vice.  All residents are expected to carry their student ID’s with them at all times.  

Use of Grounds and Facilities 

The lawns and recreation areas around the buildings are part of the community living 

environment. You are expected to care for them just as you would your floor/house or 

room. 

Residents often gather formally and informally in these areas for picnics, sports, or other 

social events. If damage to the grounds or facilities occurs, such as broken windows, you 

will be held responsible for repairing the damage. 

Visitors 

See Guests 

Windows 

Nothing may be hung outside or from windows.  Do not knock, tap or bang on windows.  

Residents will be financially responsible for any action which causes their windows to 

break or crack. 

Weapons 

The possession or firing of firearms, fireworks, dangerous chemicals, explosives or wea-

pons or imitations of weapons including but not limited to bows, knives, or guns, air 

guns, pellet guns, bb guns, or paint guns by students is prohibited on campus, in any stu-

dent residence, sorority, fraternity, approved private housing or university operated facili-

ty, except as they are used in officially approved university programs.  Be aware that 

anything that can be used as a weapon may be considered a weapon.  If you have ques-

tions, please consult the Hall Director or the Director of Residence Life. 

PENALTIES AND SANCTIONS 

Students who reside within the residence hall system are under a contractual obligation to 

abide by the rules and regulations of Residence Life, as well as being bound by the Stu-



dent Code of Conduct and all other University rules and regulations governing the con-

duct of students.  Rule or regulation violations may be considered by the Director for 

Residence Life, who may implement penalties such as cancellation of contract (any con-

tract which is terminated as a sanction will follow existing contract cancellation guide-

lines, dates and fees), removal from the residence hall community, relocation to another 

room or hall, imposing of behavioral contract, community service, research and report-

ing, compulsory attendance at events, programming, restitution or special fees.  Accep-

tance of the Director for Residence Life’s recommended penalties by the student shall 

make the penalties final and constitute a waiver by the student of further administrative 

procedures.  The decision of the Director of Residence Life is final in all matters related 

to the Residence Halls, except a decision to terminate the Residence Hall Contract. 

Students may appeal the termination of contract by the Director of Residence Life by 

submitting a written letter of appeal to the Dean of Students within one business day of 

receiving the decision from the Director of Residence Live.  In addition, Housing may 

refer all or part of the student’s case directly to the Dean of Students at any time. The 

decision of the Dean of Students is final. 

SAFETY AND SECURITY ISSUES 

Accidents/Illness 

The SE Student Health Center, located in the basement of Hallie McKinney Hall, Room 

101, is open at designated times for general use. If an injury or illness is not too serious, 

go to the SE Student Health Center to have it checked. This may prevent aggravation, 

infection, or other complications. Each student pays semester fees that allow for free 

exams by Health Center physicians.  For more serious, urgent and/or emergency injuries 

or illness, please contact the Department of Safety & Security at X2727.  The immuniza-
tion policy for resident students can be located in the Student Code of Conduct. 

Building Security 

All residents may enter and leave their buildings at any time. For security purposes, exte-

rior doors are locked at all times. Residents are expected to carry their hall/room keys at 

all times. Students propping open locked doors or permitting non residents/non guests to 

enter the building are endangering fellow residents. If you find unlocked doors please 

notify the residence life staff immediately. Residents may be held legally responsible for 

endangering fellow residents, and are subject to disciplinary sanctions. Please remember 

that each resident shares in the responsibility for maintaining a safe and secure living 

environment. (Guests must arrange for the resident to meet them at the front door and 

escort them through the building. All residence halls have courtesy phones to facilitate 
this contact.) 

Any unsafe situations that you cannot correct, such as lights out in a stairwell, tripping 

hazards, etc., should be reported to a residence life staff member as soon as possible. 

Emergencies 

In the event of danger to life and/or property, room entry may be made by any authorized 

staff member or appropriate emergency personnel (i.e. fire safety, maintenance, residence 
hall staff). 

Fire Drills 

For your protection and safety, announced and unannounced fire drills will be held a 

minimum of two times per academic year. In order for you to become familiar with evac-

uation routes your cooperation is expected. Anytime the alarm sounds you must leave the 

building immediately. Residence Hall and Safety staff are authorized to enter student 

rooms in the event of fire alarms and drills. Failure to leave may result in disciplinary 
action. 

Fire Alarm Instructions 

1. Wear a coat and shoes and carry a towel. 



2. Close windows and leave lights on in room. Take room key. 

3. Leave door closed and walk - DO NOT RUN - to exit. If smoke is encountered, 

STAY LOW for air. 

4. DO NOT USE AN ELEVATOR. 

5. If you need physical assistance in order to evacuate: 

a. Call the Front Desk, SE Police at 745-2727, or 2911 and inform them of your 

needs and location. 

b.  Place cloth articles under the door if smoke is either seen or smelled. 

c. Hang a towel out of the window, indicating to a person below that a person is in that 

room. 

d.  Await assistance in the room. 

Severe Weather 

In the event of severe weather you should stay tuned to a local radio station or any TV 
station for the latest report on conditions. Please follow these instructions: 

1. Signals (Sounded on large sirens located near the Safety Building, on campus) TAKE 
COVER IMMEDIATELY. 

2. When the siren indicates you are to take cover, a storm shelter is located on campus 

in the basement of Morrison Hall. If you cannot make it to Morrison, take shelter on 
the lowest level of the building at the most interior location of the building. 

3. If you need assistance, please contact the SE Police at 745-2727. 

4. When assembled in a shelter area, sit on the floor with your back to the wall or in a 

central portion of the room. Stay away from windows and doors. If a storm strikes, 

you should duck your head between your knees and cover the back of your head with 
your hands for protection. 

5. AT NO TIME will smoking be permitted in shelter areas. 

Weather sirens are tested on the first Monday of every month, weather permitting. 

Holiday Decorations 

Because of the extreme fire danger present with decorations during the holiday season, please 

note the following rules for everyone’s safety: no live trees or live cut greenery are permitted 

in individual rooms, floor/hall/suite lounges, or corridors; noncombustible materials and UL 

approved electrical wiring are permitted in the rooms.  Decorations may be left in rooms or 

common areas unless the area will be vacated for an extended period of time. Extension 

cords are prohibited. 

Loss or Damage to Personal Property 

Residents are urged to keep their rooms locked whenever they leave and while they are 

sleeping. The University cannot be responsible for any damage or loss of personal prop-

erty due to fire, facility failure, severe weather, or theft. Personal insurance is recom-

mended. 

Room Entry 

It is sometimes necessary for a member of Residence Life staff, or other SE employees 

performing an official function, to enter a student’s room. (Under no circumstances shall 

a resident enter another room without proper authorization) Staff are required to show ID 

if requested. Generally, this may occur under one of the following circumstances: 

1. General welfare, health, and safety of the resident and/or facility. 

2. Routine, emergency or requested maintenance work. 

3. To correct any situation intruding on the comfort of residents in the surrounding area. 

4. If there is reason to believe a housing or university policy is being violated. 

5. Before university vacations/breaks and at the end of each semester, staff may conduct 

a general room inspection for safety and health reasons. 



If a staff member enters a student’s room under any of the above circumstances and the 

resident is not present, the staff member is expected to leave a room entry notice, advis-

ing the student of the entry, reason, date, and names of the staff member(s) that entered.  

Additional information may also be provided. The exception to this procedure will be 

those occasions when a large number of rooms will be entered for a pre-advertised (post-

ed in hall 24 hours in advance) purpose.  It is the policy of SE Department of Residence 

Life that routine maintenance or inspection will generally take place during the hours 

between 9:00 a.m. and 9:00 p.m. only. 

Sprinkler System Abuse  

Sprinkler systems have been installed in North Hall and Shearer Hall and Suites. To 

make the sprinkler system as effective as possible:  

1. Sprinklers must never be painted; 

2. Nothing may be hung from the sprinkler piping or sprinkler heads; 

3. Sprinkler heads may never be obstructed or altered; 

4. Nothing may be stored within 18 inches from the sprinkler head;  

5. Frisbees, footballs, baseballs, etc., are not to be thrown in rooms, hallways, or other 

public areas. 

If you discover any damage to the sprinkler system, please report it immediately to the 

desk. 

Any malicious setting off of a sprinkler head or other tampering with the fire sprinkler 

system will result in stringent disciplinary actions by the University plus assessment of 

damage costs to parties responsible. Tampering with fire alarms or equipment can result 

in removal from the residence hall.  Please note damages caused by tampering with or 

damaging sprinkler systems will be the responsibility of the student(s) and cost may be 

extreme. 

Solicitation Policy 

Solicitation is initiating contact with students without their permission to discuss, sell, or 

distribute goods or services. No room to room solicitation is permitted in the residence 

hall. Any lobby solicitation (including flyers) must be approved by the Residence Hall 

Director.  

Tampering with Fire Protection Devices 

A false fire alarm can endanger the safety and lives of fellow residents. Anyone found 

guilty of initiating a false alarm may be charged with a misdemeanor and fined, and/or 

may face additional university sanctions and/or fines.  

Smoke alarms are in your room for safety. Tampering with alarms in any way, including 

removing the battery or disabling the detector, will result in a disciplinary action and/or 

restitution. Tampering with a fire extinguisher will result in disciplinary action and resti-

tution for the cost of refilling it. 

Tampering with any fire safety equipment is considered a grave violation of SE Resi-

dence Life Policies and may result in significant disciplinary sanctions or termination of 

contract. 

RESIDENCE LIFE SERVICES 

Cable TV 

SE provides premium television cable for the residence facilities. There is only one cable 

hookup in each room. Cable is provided to Choctaw Hall, Chickasaw Hall, North Hall, 

and Shearer Hall and Suites. 

Computers 

There are computer labs available in the residence halls for use by the residents of that 

hall. Rules for use are posted in each lab.  



Students may also bring their own computers. Internet access is available in Choctaw, 

Chickasaw, North Hall, and Shearer Hall and Suites. 

University policy regarding computer and internet usage can be found in this planner and 

on the SE website.  

Room Repairs 

Please contact the Residence Life Maintenance staff at x2756 in order to report any main-

tenance concerns. Please leave a detailed message including your name, phone number, 

hall and room number, and a description of the problem. 

Storage 

There are no storage closets or rooms in the residence halls. 

For resident students only to report problems in your residence hall: 

DEPARTMENTS, OFFICES, COMMONLY  

USED SERVICES, MISC. 

 

Academic Advising & Outreach 

Center 2370 

Academic Affairs 2218 

Accounting (Classes) 2328 

Accounting Secretary 2328 

Accounts Payable 2846 

ACT Residual & National 2452 

ADA Accommodations 2360 

Administrative Computing Services 2004 

Admissions & Recruitment Services 2060 

Ads, Faculty Positions 2218 

Ads, Staff Positions 2162 

Advising Center 2370 

Aerospace (Business Office) 3252 

Affirmative Action Officer 2162 

Alumni Relations 2875 

Americans with Disabilities 2360 

Ardmore Higher Education 223-1441 

Art 2274 

Arts & Science (School of) 2634 

Assessment Testing 2214 

Asst. VP Information Technology/ 

Chief Information Officer 2204/2754 

Athletic Director 2250 

Automatic Direct Deposit 2162 

Auto Shop 2966 

Auxiliary Business Office 2850 

Aviation Sciences Institute 2717 

Ballroom (To Reserve) 2288 

Band 2084 



Band Director 2084 

Baptist Collegiate Ministries 924-0618 

Baseball 2478 

Basketball (Men) 2458 

Basketball (Women) 2472 

Behavioral Sciences 2256 

Benefits 2162 

Biological Sciences 2424 

Bookstore 2960 

Bookstore (Book Counter) 2961 

Box Office 2696 

Building Maintenance 2839 

Bulletins – On Campus 2288 

Business (School of) 2330 

Business Information Management 2979 

Business Services 2846 

Cafeteria (To Reserve) 2826 

Cafeteria Catering 2826 

Cafeteria (Daily Menu) 7777 

Cafeteria Kitchen 2894 

Cafeteria Office 2826 

Calendar (Academic) 2216 

Calendar (Activity) 2888 

Campus Directory 2104 

Campus Mail (Post Office) 2844 

Campus Police 2727 

Campus Safety 2868 

Campus Tours 2060 

Career & Placement 2270 

Center for Development Services 2442 

Center for Instructional Development  

& Technologies 3081 

Central Receiving 2980 

Ceramic (Workroom) 2276 

Certification Information 2150 

Cheerleader Information 3102/2840 

Chemistry Lab 2941 

Chickasaw Towers Hall Director 2968 

Childcare Resource & Referral 3176 

Choctaw Towers Hall Director 2799 

Chorvettes 2886 

Church of Christ Student Bible  

Center 924-1386 



Clubs (Student) 2840 

Commencement Information 2368 

Communications 2290 

Compliance Coordinator, Athletics 2690 

Compliance Officer, ADA 2360  

Complete Withdrawal from School 2368 

Computer Help Desk 4357 

Computer Science & Technology 2398 

Conference Room (To Reserve A-200) 2510 

Conference Room; Human Resources  

(To Reserve) 2162 

Continuing Education 2871 

Costume Shop 2692 

Counseling Center 2957 

Counseling Intern Office 2762 

Credit Union 920-1177 

Cross Country 2668 

Curriculum Contest 2264 

Dean, Arts & Sciences 2278 

Dean, Business 2330 

Dean, Educ. & Behavioral Sciences 2090 

Dean of Students 2266 

Debate 2554 

Degree Check 2165 

Disability Services 2360 

Distance Learning Center 2114 

Diversity (Office of) 3090 

Drama Office 2794 

Drop & Add (Classes) 2165 

Economic Development &  

Partnerships 2783 

Education & Behavioral Sciences 2090 

Educational Opportunity Center 2913 

Educational Instruction & Leadership  

West Wing (Professional) 2610 

East Wing (Elementary) 2094 

Elementary Education 2094 

English 2066 

Enrollment 2060 

Equestrian Center 2708 

Library Ext. 212 

Exit Interviews, Terminations 2162 

Faculty Lounge 3065 



Faculty Senate 2306 

Fees 2350 

Finance Office 2350 

Finance 2979 

Financial Aid 2186 

Fine Arts (Little Theatre, To Reserve) 2735 

Flight Training 2717 

Food Services 2826 

Football 2468 

Forensics 2554 

Foundation Office 2442 

Fraternity Information 2840 

Gear Up Partnership (SE) 3122 

Gear Up Partnership (State) 2926/2916    

Graduate Office 2200 

Health & Physical Educ. 2250 

Health Services 2867 

Honors Program 2771 

Honors Program Director 2770 

Housing Office 2948 

HPER 2252 

Human Resources 2162 

Humanities 2066 

IETV (Interactive Educ. TV) 2114 

ID Cards (Faculty, Staff, & Student) 2727 

Information Technology (Office of) 2754 

Institutional Research & Planning 2200 

International Student Programming 2684 

Insurance, Employee (Health,  

Life, Disability) 2162 

Journalism 2034 

KSSU (Business Office) 2906 

KSSU Radio Station (Manager)  2781 

Languages 2066 

Learning Center 2990 

Leave Information (Vacation,  

Sick, Personal) 2162 

Library 2702 

Library Circulation Desk 2932 

Little Theatre (To Reserve) 2735 

Loans & Grants (Student) 2180 

Lost & Found 2727 

MBA Program 2878 



Magnolia Room (To Reserve) 2288 

Mail 2844 

Maintenance 2839 

Management 2328 

Marketing 2328 

Massey Building (To Reserve) 2288 

Math/Science Upward Bound 2721 

Mathematics 2308 

McAlester Higher Educational  

Center 918-426-5272 

Montgomery Auditorium (To Reserve) 2735 

Motor Pool 2316 

Multicultural Student Programming 2684 

Music 2088 

Musical Arts Series 2196 

New Employee Sign Up 2162 

New Student Orientation 2840 

Newspaper (Campus) 2944 

Newspaper Advisor 2034 

Nursing Program (Classes) 3180 

Occupational Safety & Health 2318 

OK Small Business Development Ctr. 2877 

Oklahoma Shakespearean Festival 2860 

Organizations (Student) 2840 

Orientation (Faculty) 2634 

Orientation (Freshman) 2840 

Parking Permits 2727 

Payroll, Regular Monthly 2156 

Payroll, Student 2154 

Personnel (Human Resources) Office 2162 

Photographic Services 2238 

Physical Education 2250 

Physical Plant 2839/2843 

Physical Sciences 2314 

Placement Office 2270 

Police (Campus) 2727 

Post Office (Campus) 2844 

President’s Office 2500 

Print Shop 2980 

Professional Education 2610 

Program Review 2530 

Psychology 2256 

Public Information 2288 



Public Safety 2727 

Purchasing 2686 

Radio Station Manager (Campus) 2781 

Receiving (Print Shop) 2980 

Recruitment 2060 

Regional Service Center 924-8866 

Registrar 2165 

Residence Hall Information 2948 

Residence Life Director 2948 

Retired Senior Volunteer Program 924-3659 

Rodeo Coach 2708 

Russell Auditorium  

(To Reserve R-100) 2114 

Russell Auditorium  

(To Reserve R-300) 2979 

Safety & Security 2727 

Scholarship Information 2060 

School of Arts & Sciences 2634 

School of Business 2330 

School of Education &  

Behavioral Sciences 2090 

Security 2727 

Sexual Harassment Info/Reporting 2152 

Evening/Weekend Reporting 2911   

Shearer Hall & Suites and North 2793 

Hall Director 

Sidewalk Café (To Reserve) 2826 

Small Business Development Center 2877 

Social Sciences 2672 

Sociology 2256 

Softball 2474 

Sorority Information 2840 

Southeastern Development 2442 

Southeastern Foundation 2442 

Speaker’s Bureau 2288 

Sports Information 2646 

Student Conduct 2266 

Student Financial Aid 2186 

Student Government Office 2366 

Student Health Center 2867 

Student Life & Activities 2840 

Student Senate Office 2366 

Student Affairs 2368 

Student Support Services 2254 



Student Union (To Reserve) 2266 

Switchboard 2104 

Talent Search 2929 

TAPSI/SOCPSI 2610 

Tax Deferred Annuities  

(Supplemental Retirement) 2156 

TDD Phone/Line 745-2704 

Teacher Education (Director of) 2845 

Teacher Education Services  

(Secretary) 2076 

Teacher Education Services  

(Director of) 2150 

Technology Planning 2754 

Telecommunications 2102 

Telephone Registration 2700 

Telephone Service 2102 

Tennis (Men) 2486 

Tennis (Women) 2480 

Termination of Employment 2162 

Testing (Educational) 2256 

THE SOUTHEASTERN (Newspaper) 2944 

Theatre 2794 

Time Sheet Information 2154 

Transportation Department 2316 

Travel 2546 

TRIO Program 2268 

Tuition 2350 

Tutoring 2254 

University Center Conference Room 

(To Reserve) 2320 

University Development 2442 

Upward Bound 2930 

Upward Bound Math/Science 2721 

Vending 2826 

Veterans Office 2918 

Visual & Performing Arts  

(To Reserve) 2735 

Vocational Rehabilitation Office 924-2677 

Volleyball 2690 

VP, Academic Affairs 2218 

VP, Business Affairs 2148 

Web Services 2917 

Wellness Center, Union 3032 

Wesley Foundation 924-2971 



Withdrawal from School 2165 

Work Study Eligibility 2186 

Worker’s Compensation Information 2162 

EMERGENCY NUMBERS 

 

ANY EMERGENCY 

 (AMBULANCE OR FIRE DEPARTMENT) 9-911 

 

Campus Police (emergency only) 2911 

Campus Police (non- emergency) 2727 

Campus Police (from off-campus) 745-2727 

Inclement Weather and General Campus Police Information 7272 

 From off campus 745-7272 

 

NON-EMERGENCY OFF CAMPUS NUMBERS 

Durant Police ........................................................................................................... 924-3737 

Bryan County Sheriff .............................................................................................. 924-3000 

Oklahoma Highway Patrol ...................................................................................... 924-2601 

Durant Fire Department ........................................................................................... 924-2358 

Medical Center of Southeastern Oklahoma (Local Hospital) .................................. 924-3080 

 

FOR EMERGENCY MAINTENANCE AFTER HOURS 

Call Campus Police at x2727. 

 

The Switchboard is open 

7:00 a.m. – 5:00 p.m. (Monday – Friday) 

 

For resident students only to report problems in your residence hall: 

Maintenance ...................................................................................................................x2756 

Telephone .......................................................................................................................x2102 

Internet ...........................................................................................................................x2404 

Cable ..............................................................................................................................x2756 

 


