
 

 

 When you go to our website, the search window will highlight the Everything 

choice, which looks a bit like our library columns. You can type key words, an author’s 

name, or a title into the search window and click ‘Go’. This search will result in every 

type of available material such as books, eBooks, and articles.  

 If you choose the Books icon, it will search for both print and eBooks. You can 

type in a topic, author, or title.  

 The next choice available is the Articles search icon. Typing a topic in the 

search bar under this option will go to the available articles, without having to sift 

through particular databases.  

 Each of these types of searches will 

give you a results page. You might get several 

hundred thousand results and you will need 

to narrow this down to have a successful 

search. 

 You will have the option to refine re-

sults on the Search Tools menu on the left 

side of your results page.  

 It looks a lot like the tools menu on the 

EBSCO results page that we have had before. 

 Choosing Libraries Worldwide will get 

the best database search results by including 

all of the databases available for search. The 

system will default to this setting. 

 You can choose full text, limit to peer 

reviewed materials, and choose a date range. 

Choose between print 

books and eBooks by using 

the Format option 

Choose a specific date range  



 Clicking on the Databases icon will take you to a web page with a list of 

specific databases. 

On the left you can narrow down the date 

range of your results, select peer reviewed 

articles, and choose the format of sources. 

 Journals A-Z is the icon you use if you have a citation, possibly one from a 

course reading list or from a bibliography. Clicking on it will bring up a screen with the 

alphabet, where you choose the letter that the journal title begins with. You can also 

click the Search tab and type the name of the journal. In the results, simply click on a 

title to see what coverage we have. 

Advanced Search will take you to a search screen like this, where you can enter more key 

terms, a title, subject or author. 



Above is a Search Results page.  

If you are on campus you can access materials without signing in.  

 

However, 

to the right of each article there are options to get the citation, link, send the item 

in an email, or save it to a reading list. 

 

 If you want to save articles please sign in by clicking “Sign In” on the upper right 

corner of the screen. If you do not sign in before saving articles, the articles will 

only be saved temporarily. 

 

   
After clicking the “Sign In” button, 

choose the “SE Student, Staff, and 

Faculty Login.”. Then sign in with 

your student email and Blackboard 

password (see on following page).  



Sign in with your student email and your Blackboard password. 

 

The sign in screen below is also the screen that will pop up 

when accessing databases from off campus. 

Blackboard password 

jdoe79@student.se.edu 



 If you click on a title on the search results page, a window opens up to the 

right, giving more details about the item. If the library owns it, it will be available 

for access. Click “View Full Text” or “Access Journal” to read or download. 

  If the library does not own it, you can choose the option in yellow, “Request 

Item through Interlibrary Loan.” 

 Click the link, fill in contact information, including your SE email address and 

the Interlibrary Loan Specialist will get a notice that you need that item. It takes 

some time to get things from other libraries, depending on how quickly they send 

it. If you have waited until the last minute to request an item, you should look for 

one that is currently available. 

This will go to a form to fill 

out. It is a free service. 



The Library has several textbooks and other course materials on reserve at 

the circulation desk. These can be checked out for 2 hours, but must stay 

inside the library. While we strive to have a copy of every textbook, some 

may not be available. To see if your course materials are available for check 

out, click on the Course Reserves icon and enter the course number or in-

structor’s name. 

 

 

 

 

 

 

 

 

 To check out materials, 

bring your stamped student ID. If your ID has not been stamped yet, you 

will need to provide a copy of your current schedule.  


